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1 Document Description

This document describébe generafunctionalityavailable to usersf the IR+system. This
document assumes the system has already been installed and is ready fandse
administration for basic system setup has been performéd/ou need to install the system
please see théR+installationmanual This manual does not cover administration aattis

O 2 @S NB RR+Administi&t®n Manuag

1.1 Project Web Site

If interested youcan visit the project web site on Google code at the following URL:

http://code.qgoogle.com/p/irplus/

Thesource code can be download&om this locationas well as finoshg out more about the
project.

1.2 Project Group

The project also has a corresponding Google group at
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http://groups.google.com/group/irplus?pli=1

1.3 Suggestions

Please feel free to $umit comments and suggestions fleow this docunentation can be
improved.
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2 Home Page
Welcome tolR+ Yourhome pageshould look similar téthe onebelow (not including the arrows and

numbers.
> ~Na
\ l ' R RES EARC H 6 Help | Contact Us | About | Privacy Policy
o
AT THE UNIVERSITY of ROCHESTER powered by r
— % Home —® Sllogin & Create Account |
/BrowselSearch News
e UR Research passes 10,000 Publications - UR Research
has now surpassed ten thousand publications.
Search

Browse All/Search

Images

Institutional Collections

Anthropology Department The department of

Apthropology at the Qniversity of Rochester specializes in
this aspect of humanity...

. Art & Art History Department Materials from the faculty
and students in the Department of Art and Art History.

Biology Department The Biology Department at the
Biology Department  UNiversity of Rochester provides faculty, postdoctoral
fellows, Ph.D. ...

" . . " S < Previous Next >
Biomedical Engineering Department The mission of
BIOMEDICAL Biomedical Engineering Department

the Department of Biomedical Engineering at the
ENGINEERING

University of Rochester is to create ...

Researchers

of Brain and Cognitive Sciences study how we see and

Brain & Cognitive Sciences Members of the Department Browse All/Search
E hear, move, learn and...

Eric Fredericksen
Chemical Engineering Department Welcome to the

$ Chemical Engineering Department at the University of
Rochester. Our faculty and stude. ..

until the present day, the study of chemistry at the educational missions of higher education instituti...

Susan Gibbons
Chemistry Department From its earliest days in 1850 : The intersection of libraries, technology and the
University of Ro... &

CHEMISTRY

< Previ >
Clinical & Social Sciences in Psychology The e Mext
\P Department includes three graduate training programs that

R Rl TR D S SN R R, R S 1

(Image continued on next page)

10
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11
¥ lead to the Ph.D. degree- CTil"lic:;aL g 7 \

Statistics

CS Computer Science Department Welcome to the Mumber of collections - 213

oo,
&ﬁ [JR Computer Science Department digital repository at the

" # University of Rochester. Mumber of publications - 11608
Ao11109y101010
MNumber of file downloads : 884617
o Earth & Environmental Sciences Educational and
ol research programs in the department are integrated, MNumber of members : 2314
%1 allowing undergraduate and gradu...

View All Regositor\é Statistics

12

Here is a description of the numbered items:

1. Site logog also a linkhat alwaystakesa user tothe home page This site halseen
customizedor the University of Rochester

2. Menu Barg link to home pagelogin, and create accourdptions. Uponlogging in nore
optionsmay beavailablebased on permissions

3. Browse/Search Module allowsyouto searchthe IR+publications

4. Institutional CollectionsModule ¢ Top leveket of institutional collectiongith
thumbnails of their logos.

5. Linksc to general information including g, contacting us, about IRptivacy policy

6. Loging allows a user to lom.

7. Create Account allows a user create a new account.

8. NewsModule ¢ news that may be important to you as a user: for example

maintenance dees, or scheduled down time(Note: news is only showwhenthere are
news items to read

9. PicturesModule ¢ pictures/logos that can be uploaded for display; may show a different
image each time the page is visited if there is more than one imaipte(only shown if
images are available for viewing

10.Researcherdlodule ¢ features different Researcher Pages each time the page is visited;
also provides access to browse all Researché&tete(only shown if researcher pages
have been created for viewirg

11. StatisticsModule ¢ shows statistical information about the repository.

12. StatisticsLink¢ shows more irdepth statistical information about the repository.
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3 Browsing and searching

3.1 Browsing /Searching All Publications

Generally you do not need to create an account to view most of the information within the institutional
repository. Creating an accountmayallow you to have certain benefits depending polices set up for
the repository.Some possible benefits include:

- Subscribe to collections

- An authoring and collaboration workspace
- Researcher Page

- Publishing into the repository

This section will cover abilities an anonymous wseuld generally have

Selecting the Browse All/Searoption (1)will allow you to view disting of allrecords within the
repository:

| £ Home ] Login £ Create Account

Browse/Search Images

Search:

Search

Browse All/Search

Institutional Collections

Anthropology Department The department of
Aljthropology at the Qniversity of Rochester specializes in
this aspect of humanity...

Art & Art History Department Materials from the faculty
and students in the Department of Art and Art History

< Previous Next >

This will bing you to a screen like the following:
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| @Home & My Account: admin L Workspace » = Administration - ﬁjLogout
Browse/Search: UR Research
5
/ LR RIIGENLLEE | Search | Browse Authors/Contributors || Browse Sponsors
Filter By Content Type: All - res
AIOSABCDEFGHIJKLMNOPQRSTUVWXYZ 6
1234567839 10 11 12 13 14 15 16 17 18 19 20 ... DNext> Last
Thumbnail Name = Publication Date First Public Date Contributors
"Divertisment™ iz’ pervoi siuity_op_ 43 Soch. P_Chaikovskago.
Perelozhenie diia 2 f p v 4 ruki. Peter llich Tchaikovsk
2 parts. 34 cm.
Caption title. 1840 - 1693
Romanized record.
“Intermediia.” iskrennost pastushki iz” opery Pikovaia dama. soch. P. ) )
/ Chaikovskago. [Perelozhenie] diia 2 p v 4 ruki. A Shefer. Peter llich Tchaikovs
2 parts. 34 cm. 1840 - 1893
For Z pianos. Aleksandr Nikolagvich
Caption title. Shefer (1866 - )
Romanized record.
1a [i.e. prima] sonata in Mi minore per violino e piancforte. !
Giacomo Orefice (1865 -
1 score (30 p.) + 1 part. 31 cm. 1919 (ﬁgl;czomo e Bl
Sibley Music Library bound with his Sonata for violin, piano, no. 2, D major [c1915] —1
2 morceaux caractéristigues pour violoncelle et piano par D Popper. David Popper (1843 - 1913
score and part. 31 cm.
2. a sonata in re maggiore per violino (o violoncello) e pianoforte /
Giacomo Orefice. Giacomo Orefice (1865 -
score (28 p.) + 2 parts ; 31 cm. 1919 1929
Sibley Music Library copy bound with his Sonata for violin, piano, no. 1, E minor 1929)
[c1919]
2e Symphonie. en la, Op. 54 par Ch. M. Widor. [3 4 mains par A Charles Marie Widor (1844 -
Benfeld 1900 1937
&7 p. 35 cm. A Benfield
4Eéme concerto (D moll) pour piano avec accompagnement Anton Rubinstein (1829 -
d'orchestre. Op. 70. Arrangement pour deux pianos par Richard 1894)
e Richard Kleinmichel (1846 -
=score (89 p.) 34 cm. 1901
Second score (in pocket) is a later issue: Berlin, N. Simrock, [19—]
Ame barcarolle pour piano. op. 44 / Gabriel Fauré. 1900 Gabriel Fauré (1845 - 1924
Symphonie lll, Es dur] zu 8§ Handen bearbeitet von Theodor Kirchner. Robert Schumann (1810 -
[0p.87] 1856
2 parts. 24 x 31 cm. Theodor Kirchner (1623 -
Publishers no.: Edition Peters no. 2353c. 1903
[Symphonie lll. Es dur] zu 8 Handen bearbeitet von Theodor Kirchner. Robert Schumann (1810 -
[0p.97] 1856
2 parts. 24 x 31 cm. Theodor Kirchner (1823 -
Publishers no.: Edition Peters no. 2383c. 1903

The following is a list of the numbered items:

1. Tabs for browsing options
a. Browse Publications browsepublications within the repository
b. Search; search the repository for information
c. Browse Authors/Contributorg browse a listing of all contributors within the system
d. Browse Sponsorshrowse the list of sponsors
2. Filter by a particular content type
3. Currentlocation and total number of items being viewed
4. Listing of publications
a. Thumbnail if one exists
b. Name of the publication
c. Publication Date; date of publication if published
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d. First Public Date date the publication was first made public
e. Listing of contribubrs

5. Limit by letters

6. Paginatiorbar

Selecting the search tab will bring you to a search screen like the following:

| {5r Home & Login £ Create Account

Browse/Search: UR Research

Browse Publications Browse Authors/Contributors | Browse Sponsors

Search:

Search

Executing a searcfor examplead { OA Sy 0S¢ gAftt ONARY3I dzLJ I NBadA i

| {i Home @ Login £, Create Account

Browse/Search: UR Research

Browse Publications @I Browse Authors/Contributors Browse Sponsors

Search: 4

3 5

Search /

123456789 10 .. Next> Last
Current Search Viewing: 1 - 25 of 1518 for search: Science (Relevance Ranked Order)
Search: Science
/ Thumbnail Name Contributors
Timing-based dynamic control and optical sensing-based feedback Kai-Liang Wang - Author
= control in DEP microfluidics Thomas B. Jones - Thesis
Contributors Thesis (Ph. D.}-University of Rochester. isls Science Program, 2008, Advisor
Lane A Hemaspaandra (84 Member states’ success and influence in European Union policymaki —
" aking —L(_l_ - .
Michael Lee Scaott (63 Thesis {Ph. D.)-University of Rochester. Dept. of Political Science, 2008. G. Bm ham Powell - Thesis
Christopher M. Brown (51 Advisor
James F. Allen (31 Adam Joseph Ramey (1983 -
Dana Harry Ballard (31 Essays on the microfoundations of legislative decisionmaking - Author
Randal C._ Melson (29) Thesis {Ph. D.}-University of Rochester. Dept. of Political Science, 2010. Lawrence S. Rothenberg -
Edith Hemaspaandra (29 Thesis Advisor
Jidrg Rothe (27 Believing on the Basis of the Evidence
Thomas J. LeBlanc (24) There is 3 fundamental division between two approaches to cognition and inference in~ Henry E. Kyburg Jr. - Author
Lane A Hemachandra (18) the real world. These approaches may be found in relatively pure ..
Collecti Exact Analysis of Dodgson Elections: Lewis Carroll's 1876 Voting Edith Hemaspaandra - Author
Dechons System is Complete for Parallel Access to NP Lane A Hemaspaandra -
. In 1878, Lewis Camoll proposed a voting system in which the winner is the candidate who Author
CS Theory Technical Reports (248) with the fewest changes in voters' preferences becomes a Cond... Jiirg Rothe - Author
CS Artificial Intelligence Technical -
Arthur Peter Andrew Spirling
Reports (211 . . 1979 Auth
CS Svstems Technical Reports Thre_e essays in Qo_lmcal methodology - ) 3 .(_l - Authar )
_y—p_zw Thesis {Ph. D.}-University of Rochester. Dept. of Political Science, 2008, Curt_|s S_ Signorino - Thesis
CS Robaotics and Vision Technical Advisor
Reports (183 Good Science Writing — Usin_q Primary and Sec_ondarv Sq_urce_s _
Research Projects in Political Ar.| essay for on the of developing good writing skills in the Terry Platt - Author
B soiences.
Science (31 . . ) ) S .
Speaking Stones Papers (23 Palitical Culture in C_Dlombm and Ecuador: An Insight into Economic
Warner School Ph.D. Theses (21) Performance Evaluation and Free Trade Agreements B Michael Castro - Author
" . Advised by Paula D. McClain, Ph.D. and Scott de Marchi, Ph.D., Department of Paolitical
RCL Publications, Papers. and Science, Duke University,
Presentations (20) I Tanya Georgieva Bagashka
’ L ) ) ) V' gl o}
Optics Ph.D. Theses (17 Institutions and party system development in the Russian Federation. Ty
= : (1979 - ) - Author
Palitical Science Ph.D. Theses 1996-2003 Randall W Stone (1966
P —— N N . N - I - l‘
10) Thesis (Ph. D.}-University of Rochester. Dept. of Political Science, 2008, Thesis Advisor
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The followings a list of the numbered items:

Current Search executed
List of possible facets to narrow the search
Current viewing location and total number of items found
Pagination bar
List of current publications to browse
a. Thumbnail if one exists
b. Name of thepublication
c. List of contributors for the publication

ok PE

Selecting the Browse Authors/Contribuswill bring you to a screen like the following:

‘ £i¥ Home @] Login £, Create Account

Browse/Search: UR Research

Browse Publications || Search |[SIGIUEERTLIENSGTG]TGIE Browse Sponsors 2

Viewing: 1 - 25 of 6489 //— 3

/ Name ~

-. Ghazzali (1058 - 1111

Aarestrup. Emil {1800 - 1856
Aasen. var. Andreas (1813 - 1696
Abayon. Maricelle

Abbamonte. Sarah

Abbiate. Louis (1866 - 1933

Abel. Karl Friedrich (1723 - 1787
Abelardo. Micanor (1893 - 1934)
Ablayev. Farid

Abraham. Arpad
Abrams. Drew. R

Abramskii. Aleksandr. Sawat'evich (1898 - 1985
Absil. Jean (1893 - 1974)

Accolay. J. B. (1845 - 1910)
Acharya. Athul

Achron. Joseph (1886 - 1943)
Acker.Anne

Adam. Adolphe (1803 - 1856)
Adam. Louis (1758 - 1848

Adami. Giuseppe (1878 - 1946
Adams. Juliette Graves (1858 - 1951
Adams. M. Jacob

Addanki. 5.

The following is a list of the numbered items

1. List ofAuthor/Contributornamessorted in ascadingordersSf SOGAY 3 (G KS Ke@LISNI AY
columntitle will sort by last name, first name descending)
2. Filter the names bfirst letter of last name
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3. Pagination bar

Selecting the Browsegp8nsors tab will bring you to a screen like the following:

| 2 Home & Login £ Create Account

Browse/Search: UR Research

Browse Publications Search || Browse Authors/Contributors

Viewing: 1 - 25 of 213

2

123456789 Ne> Last <« |

Name * W

3M
AGH University of Science and Technology

ATAT Bell Labs
Abengoa Solucar

Agency for Health Care Policy and Research

Agency for Healthcare Research and Quality (AHRQ)
Agnes M. and George Messersmith

Air Force

Air Farce Office of Scientific Research (AFOSR)

Air Force Systems Command

Aircast Foundation

Alexander 5. Onassis Foundation

Alexander von Humboldt-Stiftung

Alfred P. Sloan Foundation

American Association for Anificial Intelligence (AAA
American Association of University Women (AAUW)
American Cancer Society

American Chemical Socisty (ACS)

American Council of Learned Societies

American Diabetes Association
American Heart Association (AHA
Andrew W. Mellon Foundation
Apple Aid. Inc.

Army Research Laboratory

Army (U.S.

The following is a list of the numbered items

1. Listof sponsornames3 SOG Ay 3 (G KS K& LIStNg wilhsdrt®yRastnante YiiBte O2 f dz
name descending)

2. Filter the names bfirst letter of sponsomame

3. Pagination bar

3.2 Browsing a record

Selecting a record in the publication browse or in other arémsexample on a contributor page (see
section: 3.3 would generally show a screen like the following:
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‘ £ Home & Login A Create Account

UR Research > ESM - Sibley Music Library > Musical Scores »

"Intermedi‘i;," iskrennost' pastushki iz’ cpery Pikovaia dama, soch. P. Chaikovskago. [Perelozhenie] diia 2 . p- v' 4 ruki, A. Shefer'.

N

URL to cite or link to: http:/hdl.handle.net/1953/10312
=1 39087011954197circ.pdf 233.17 KB (No. of downloads : 13) circ record
/- 39087011954197color cover.pdf 2.36 MB (Mo. of downloads : 30) / color cover
/=1 39087011954197piano 1 pdf 935.69 KB (Mo. of downloads : 45) score
/=1 3908701195419V piano 2.pdf 928.98 KB (No. of downloads : 39) score
Other Titles Contributor(s):
Pikovaia dama. Intermediia "Iskrennost’ pastushki”; arr. Peter llich Tchaikovsky (1840 - 1893) - Composer
L. Aleksandr Nikolaevich Shefer (1866 - ) - Arranger
Description
2 parts. 34 cm. 8 Primary Item Type:
/ For 2 pianos. Musical Score
Caption title_ N
Romanized record. jientifiers: o=
Publisher Mo. 20432 P_ IUrgenson
LC Call No. M215 .C434PI
Subject Keywords:
Operas Excerpts, Arranged Parts.; Piano music (Pianos (2)),
Arranged Parts.
Sponsor - Description: 9
INational Endowment for the Humanities - €= |
Previously Published By:
Moskva, P. [Urgenson
Citation:
License Grantor / Date Granted:
Sibley Music Library Reference Desk / 2010-04-20
13:28:58.931 ( View License )
Date Deposited
2010-04-20 13:28:58 931
Submitter:
Sibley Music Library Reference Desk
Copyright @ This item is in the public domain.
All Versions
Thumbnail Name Version Created Date
/ “Intermediia,” iskrennost’ pastushki iz' opery Pikovaia dama, soch. P. Chaikovskago. [Perelozhenie] dia2f p-v4 1 2010-04-20
ruki, A Shefer - 13:28:58.931

The following is &ist of the numbered items:

Current location of the publication

Title of the publication

Handle ersistent identifier for the publicatiofNote: not always available depending on setup)
List of files for the publication

Metadata for the item

List of all vesions of the publication

Number of downloads for the file

Contributors for the publication inclulg contribution typgComposerArranger/Thesis
Advisor/Author/etc). Selecting the link takes the user to the contributor pageesection 3.3

9. Link to theSponsor Page (Ssection 3.4.

© N gk wDdh PR
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3.3 Contributor Pages

Contributor pages allow a user to see all publicationsfgiven contributor. Selectirgcontributor
name either on a publication, browse by contributor or browse by publication will take you to a screen
like the following:

5
o BN |

| 43 Home / / \ 5] Login £, Create Account

Susan Gibbons [ j N Most Downloaded:
/ Latest Submission:
Total Publications : 9 : .
Time Horizon 2020: Library Renaissance RS;:d ing Students: The Undsrgraduate
- . Author Authe
a - Total Downloads : uthor
ey 2131
/ Published: 2010-03-25 20:18:31.263 Downloads: 1245
View Researcher Page
\ 7
Viewing: 1-9 of 8
1
Title ~ Submission Date Version Published Under  Contribution Downloads
Broadening Library Assessment to Understand the "Why" Aug 14, 2009 1 Susan Gibbons Author 96
Building Upon the Mylibrary Concept to Better Meet the Infarmation Aug 22, 2005 1 Susan Gibbons Author 20
Ieeds of College Students
/ Growing Competition for Libraries Jul 11, 2006 1 Susan Gibbons Author 59

Institutional Repositories. Policies. and Disruption Apr 2, 2007 1 Susan Gibbons Author 110
Reference Librarians and the Success of Institutional Repositories Aug 22, 2005 1 Susan Gibbons Author 144
gt;ﬁre:ts Librarians and Subject Guides- Improving a Poor Rate of Jul 12, 2006 1 Susan Gibbons Author 114

B . ; _
StL_ldyln_g Students: The Undergraduate Research Project at the Aug 13, 2009 1 Susan Gibbons Author 1245
University of Rochester
Time Horizon 2020: Library Renaissance Mar 25, 2010 1 Susan Gibbons Author 133
Understanding Faculty to Improve Content Recruitment for Institutional Feb 18, 2005 1 Susan Gibbons Author 210

Repositories

The following is a list of the numbered items:

1. RSS feed for the contribut¢get an atrt when persoradds new material)

2. Picture of the contributor if they have a researcher page

3. List of publications produced by the contributpthe following information is shown
a. Title of the publication (Solty selecting the column name)
b. Date submited to the repository (Sorby selecting the column name)
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Version

Name that appeared on the publication (allows for variations, e.g. initials lastname)
The contribution made by the contributge.g. author, thesis advisor, composer, etc.)
The total number oflownloads for the publication (Sort able by selecting the column
name)

~ o oo

4. Total number of publications in the system for the contributor and total downloads for the files
within the publications

5. Most recent submission to the repository

Most Downloa@d publication for the contributor

7. Link to researcher page if the contributor has a researcher pages¢gtien:3.5)

o

3.4 Sponsor Pages

Sponsor pages allow a user to see all pubbeetisponsored by a given granting agenSglectinga
sponsor name either on a publication or the browse by sponsor page will take you to a screen like the

following:
3 4
National Endowment for the o
Humanities Latest Submission: Most Downloaded:
Total Publications : —g—p_D_er betrogene Kadi. Komische Oper in Morceaux faciles
3979 eln...
Total Downloads : Published: 2010-08-13 16:23:54.86 Downloads: 2058
379834
5 6
Viewing: 1 - 25 of 3979 /
123456789 101 12 13 14 15 16 17 18 19 20 ... Next> Last
S Submission . Total
\ flitley _ _ Date CEE T e
"Divertisment™ iz’ pervoi siuity. op. 43. Soch. P. Chaikovskago. Perelozhenie dlia 2 f. p. v 4 ruki. Apr 20, 2010 1 686
Int_ermedua. |_Skrennost astushki iz’ opery Pikovaia dama. soch. P. Chaikovskago. [Perelozhenie] dliia 2f p v 4 Apr 20, 2010 1 127
ruki, A. Shefer.
1a [i.e. prima] sonata in Mi minore per violino e pianoforte. Apr 14, 2010 1 116
2 morceaux caractéristiques pour violoncelle et piano par D. Popper. Aug 6, 2010 1 316
2e Symphonie. en la. Op. 54 par Ch. M. Widor. [4 4 mains par A. Benfeld Apr 20, 2010 1 81
4|_eme concgrto_[D maoll) pour piano avec accompagnement d'orchestre. Op. 70. Arrangement pour deux pianos par Apr 28, 2010 1 a2
Richard Kleinmichel.
4me barcarolle pour piano, op. 44 { Gabriel Fauré. Aug 10, 2009 1 293
[Symphonie lll. Es dur] zu § Handen bearbeitet von Theodor Kirchner. [0p.97] May &, 2010 1 134
[Symphonie lll. Es dur] zu & Handen bearbeitet von Theodor Kirchner. [Op 97] May 5, 2010 1 134
Féyganskiitaneﬁ iz op. Rusalka. Perelozh. diia 2 fortepian v 4 ruki A. I. Shefer]. Apr 20, 2010 1 83
Air et corrente par Henry Eccles. Arr. pour violon avec piano par Gdal Salesski. May 26, 2010 1 90
Alta_-s franzﬁsmches I__|ed Old French song - Mélodie antique frangaise) [von] Peter Tschaikowsky. Op. 39, no. 6. May 24, 2010 1 101
Erei bearbeitet von Willy Burmester.
Andante symphonigue pour violoncelle avec accompagnement d'orchestre ou de piano. op. 18. Edition pour Jun 1. 2010 1 73

violoncelle et piano.

Annett'e et Lubin. Gavotte pastorale pour piano par Auguste Durand. Op. 79. [Transcription pour] 2 pianos. 4 mains Apr 21, 2010 " 69
[par Léon Rogues].

15| Page



' irplus - a repository | use

The following is a list of the numbered items:

Name of the sponsor

Listof publications supported by grants frathis sponsor

Most recent submission to the repositofynded bythe sponsor
Most Downloa@d publication funded by the sponsor

Total publications sponsored and total downloads
Pagination

o0k wNR

3.5 Researcher Pages

Researcher pages allow members of thgtitutional repositoy to highlightand display their work. This
can include work currently in progress as well as podgto information inside or outside of the
repository. Researchers are randomly shown on the home page each time a user vis{sogitwry
web site asshown below:

Browse/Search Images

Search:

Search

Browse All/Search

Institutional Collections

Anthropology Department The department of
Apthropology at the Qniversity of Rochester specializes in
this aspect of humanity...

Art & Art History Department Materials from the faculty

and students in the Department of Art and Art History. < Previous Next >

Biology Department The Biology Department at the Researchers [ 1
Biology Department  University of Rochester provides faculty, postdoctoral

fellows, Ph.D. ... Bicise AIlISearch4/

Biomedical Engineering Department The mission of
BIOMEDICAL

2 E Jim Farrington /

the Department of Biomedical Engineering at the ¥ Digitizing Music: Discography: Historical Sound
L - University of Rochester is to create ... T Recordings: Copyright
ENGINEERING Ty Sy
7 Brain & Cognitive Sciences Members of the Department
/ of Brain and Cognitive Sciences study how we see and ‘ Nancy Fried Foster
,‘ hear, move, learn and... Currently conducting work-practice study, participatory
design, anthropology of work; serving as co-...

:w Chemical Engineering Department at the University of

Rochester. Our faculty and stude. .. < Previous Next >
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The following is a list of the numbered items:

1. Ability to browse all/search researcher pages
2. Link to a given researcher paged a short description of the researcher
3. Option to cycle through the avable researcher pages.

Selectig the name of a researchshould take you to a page like the following:

‘ {2 Home @] Login £, Create Account ‘

The Researcher page of

®

Susan Gibbons

«—

Susan Gibbons Research

i Current Research
EF7 Institutional Repositories

[ Institutional Repositories, Policies, and Disruption

~L ) Reference Libranans and the Success of Institutional
Repositories

-0 Understanding Faculty to Improve Content Recruitment for
Institutional Repositories

@6 |nstitutions Will Help Fine-Tune a Popular Mew Archiving
Program - February 13, 2003 article in The Chronicle of Higher
Education by Dan Carnevale about DSpace

@ Establishing an Institutional Repository - Library Technology
Report, July/August 2004

~®| ost in a Sea of Science Data - June 23, 2006 article in The
Chronicle of Higher Education by Scott Carlson about institutional
repositories

5 Library Course Management Systems

L) Building Upan the MyLibrary Concept to Better Meet the
Information Needs of College Students

All work in- UR Research

Researcher Information ~L ) Students, Librarians and Subject Guides: Improving a Poor
Rate of Return
Title: - @ ibrary Course Management Systems- An Overview - [ibrary
Technology Report, May/June 2005
Vice Provost and Andrew H. & Janet Dayton Neilly Dean =M User Study Research
Department{s): 1) Broadening Library Assessment to Understand the "Why"
~ L) Students, Librarians and Subject Guides: Improving a Poor
River Campus Libraries Rate of Return - Website for journal issue
L) Studying Students: The Undergraduate Research Project at
Location: the University of Rochester
) & An Anthropologist in the Library - August 17, 2007 article in The
Rush Rhees Library, Rm 236 Chronicle of Higher Education by Scott Carlson about the
undergraduate research project
Phone: ~@Ear Planners, the Opportunity of a Lifetime - July 13, 2007 article
in The Chronicle of Higher Education by Scott Carlson about the
585-275-4461 campus planning of Vedanta University in Orissa India
Email: ~®In the U. of Rochester Library, Students Ceaselessly Redesign

Their Study Space - blog posting in The Chronicle of Higher
Education by Scott Carlson about the Gleason Library, River

sgibbons@library.rochester.edu Campus Libraries

Fax: @ The Academic Library and the Net Gen Student: Making the
Connections - Book published by the American Library
585-273-5309 Association, August 2007

The following is a list of the numbered items:

Images uploaded by the researcher

Link to all work created by the researcherthe repository

Researcher general information

Listing of research information provided by the researdieth inside and external to the
repository)

PwbdPE
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3.6 Repository Statistics

Statistics for the system can be seen in many different locations:

- ContributorPages (Total number of publications/Downloads Per Publication/Totahidaas
for the researcher/Most Dwnloaded Publication)

- Sponsor Pages (Total number of publications/Downloads Per Publication/Totalodals for
the researcher/Most Bwnloaded Publicaton)

- Publication Page (Total number of downloads per file)

- Home Page Statistics module (Total number of collections / Number of Publications / Number
of File Downloads / Number of Members)

- Collection Page (Total number of collections / Number of Puldicaitt Number of File
Downloads)

- View all collection Statistics (similar to view all repository statistics)

- View All repository Statistics (shown below)
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| % Home

& Login

£ Create Account

General Repository Information:
Number of collections: 213

Number of publications: 11608
Number of file downloads: 334618
Number of members: 2313

Number of public researchers: 37

Repository Content Type Counts
Article: 355

Book: 63

Book Chapter: 42

Dataset: 2

Image: 585
Journal: 2

Learning Object: 4

Manuals, Handbooks, Documentation: 7

Musical Score: 7855
Preprint: 3
Presentation: 14
Recording, Musical: 3
Software: 4
Technical Report: 320
Thesis: 837
Translation: 3

Video: 4

Working Paper: 190

Sponsor Count

Sponsor Count:213

This allows a user to see basic repository statistics.

3.7 Repository Collections

The collection iow publications are organized within the repository. Selecting a collection on the

home page will take you to a page like the following:
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, £ Home @] Login £ Create Account t
UR Research > River Campus Libraries 5
Browse/Search Subscribe/RSS Feeds /
\ Search: Login or Create an Account to subscribe to this collection. =
Search [ River Campus Libraries Recent Submissions

Browse All/Search

Pictures

\ About Collection

Staff in the University of Rochester's River Campus Libraries are actively
engaged in various research projects. This collection represents some of their
publications and presentations.

Sub Collections

Rare Books and Special Collections

RCL Publications, Papers, and Presentations

Susan B. Anthony Conference

Statistics
Number of sub-collections for this collection: 3

Number of Publications in this collection and its sub-collections : 64

Number of file downloads in this collection and its sub-collections : 6011

View Collection Statistics

The following is a list of the numbered items:

1. Current location in theepository (collections can have sub collections)

Search thigollection (searches within the collection and sub collectiarBjowse all search will
be similar to the repository browse all search link but will onlytaipninformation specific to
this collection and all sub collections.

Information about the collection

List of sub collections

Way to subscribe via email or RSS f@edeceive alerts when new material is added)

Images for the collection

Statistics for the collection

N

No ook ow

4 Creating an Account

Selecting theCreate Account optiofil) will take you to the following screen
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UR RESEARCH

AT THE UNIVERSITY of ROCHESTER.

Help | Contact Us | About | Privacy Policy
&
powered by r

| {2 Home

& Login £ Create Account |

Please enter the following information to create an account.

~

First Mame:*

Last Name:*

User Name:*

Password({At least 8 characters)*
Retype Password:*

E-mail:*

Phone Number:

University Affiliation:

Department(s):

(continued on next page)

Alumni -

Anthropology

Art & Art History

Biology

Biomedical Engineering

Biostatistics and Computational Biclogy

Brain & Cognitive Sciences

Center for Research Computing (Information Technology)
Chamber Music

Chemical Engineering

Chemistry

Clinical & Social Sciences in Psychology
Co-Principal Investigator, eXtensible Catalog Project
Composition

Computer Science

Conducting & Ensembles

Department of Art and Art History

Earth & Environmental Sciences

Eastman Institute for Oral Health

Economics

Economics, Political Science, Community & Preventive Medicine -

»

m
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N

| accept the terms of the License O

License

Create account

The following is a description of the numbered items

1. Create account option
2. General user information
3. Licensdor submissions intthe system

Enter your information. Create a password that you feel is secure. Select an affiliation and department
that makes the most sense for yo(if your department is not listed, let the site administrator know so
s/he can add it.some affiliathns may need approval by an administrator to confirm the affiliation is
correct; however, this will not prevent you from getting an account.

hyO8 &2dz  NB R2yS SyidSNAYy3I G(KS AyF2NXYIEGA2yS Of A 01
screen:.

22| Page



l irplus - a repository | use

r irplus - a repository | use User Help | Administration Help | Contact Us | About | Privacy Policy
powered by r
| £ Home & Login £ Create Account |

The account has been created successfully.
An email will be sent to you with the link to login into the system. Please follow the link to complete the registration process.

To complete the registration process, check your emalu should get an email like the following:

Dear ndsarr,
Your account has been successfully created.

Please click on the link below to login and complete the registration process.
http://localhost:36888/ir plus/user/emailverification.action?token=8.2696131678721788

Follow or copy and paste the link into your browser. This should take you to the login s@etan
82dzNJ dzaSNJ y I YS | yR LIyaa co2qasRioghypelRw).a St SOG G KS a[ 23A

r irplus - a repository | use User Help | Administration Help | Contact Us | About | Privacy Policy
powered by r
| @ Home §,_| Login &. Create Account |
User Login
\ User Name: |
 } Password:

> o

—P Forgot password? or Create New Account?

1. User Name; user nameentered when account was creatgar user name associated with other
authentication system (such as NetlD)

2. Password; local password oNet IDpassword based oaccount youvant to use
3. Login/ Reset buttons for resetting the form
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4.

GC2NH2G LI toaloveydliBoKeset folpagsword, and Create New Accolink to

allowyouto create a new account. Selecting Forgot Passuatsdyouenter your user name
and an email will be sent tpour default address. Selecting Create New Account ali@mu to
create anew basic account in the system (same as 11 in the first image).

Once logged in you should see a screen like the following:

r irplus - a repository | use User Help | Administration Help | Contact Us | About | Privacy Palicy
powered by r
| @Home &. My Account: ndsarr ﬁiLogout |

The email address - nsarr@library.rochester.edu is verified.

Go to UR Research home

Note: Each tine youadd a new email tyour account,you must verify that email.

You may also get another email like the following dependinthertype of affiliation you cheewhen
you created your account

Dear ndsarr,

Your affiliation - "Faculty” is being verified. You will be notified by email when the verification process is complete.
Until then your account will have limited functionality.

4.1 User Account Types

You may be given one of several typésiccounts:

1.

Basic userThis means you can log in and may be assigned to groups with special permissions.
This is the most basic type of account. You do not have any authoring capabilities and cannot
create aResearcher Page

Collaborating UsefYou can work on documents shared with you but you cannot start new
documents on your own.

Authoring UserYou can start authoring works, share and collaboratel@cuments withother

users and publish to collections which you have been given rights

ResearcherYou can do everything an authoring user can do as well as créssearcher Page
Collection AdministratorYou have authoring abilities as well as the ability to manage specified
collections and the items within them.

Administrator:Full cantrol over the entire system

24| Page



' irplus - a repository | use

5 Managing Account Information

Applies to: Basic User, Collaborating Us@uthoringUser, Researcher, Collection Administrator,
Administrator

To manage account information once you have logged in, ddytdccount: [Your User Name] as

shown below(1). 1

[ £tHome £ My Account: admin 1= Workspace v | * Administration v § Logout

Browse/Search

Search:

Search

Browse All/Search

Institutional Collections

Anthropology Department The department of
_Anth_ropology at the Uni_versity of Rochester specializes
in this aspect of humanity...

Art & Art History Department Materials from the

faculty and students in the Department of Art and Art < Previous
History.

This will bring you to the following screen:
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r irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| @Home & My Account: admin L Workspace +  ° Administration = E_]Logout |

admin's account

‘—> Emails | Subscriptions || Authoring Names || Accepted Repository Submission Licenses

Change Password

—
User Name: admin

—» First Name: System
Last Mame: Admin

Phone Number:

Anthropology -
Art & Art History

Biology

Biomedical Engineering

Brain & Cognitive Sciences

Chamber Music

Chemical Engineering

Chemistry

Clinical & Social Sciences in Psychology
Composition

Computer Science .
Conducting & Ensembles

Earth & Environmental Sciences
Economics

Electrical and Computer Engineering
English

History

Humanities

Institute of Optics

Jazz Studies & Contemporary Media 2

m

Department(s):

Save Account

The following is a description of the numbered items:

1. Tabs to manage account information
a. User Inform&ion ¢ basic user information (currentlyekected)
b. Emails; set of emails this user uses. Multiple emails are generally only used for
authoring / collaborating users.
c. Subscriptiong list of collectiongo whichyou subscribe (e.g., receive email notification
when new materials are added).
d. PublcationNamesg namesunder whichthis userpublishes This is only used for users
who publish into the system.
e. Accepted Repository Licenseicenses you have agreed to.
2. Change password option
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3. Form to manage First Name, Last NafPleone Numbeand Depatments (Control + clicko
select multiple departments)

5.1 Changing password

To change your password, select the change password button. This should bring up the following
screen:

Change password

Password must be at least 8 characters long

Confirm new password™

Enter the new password and confirm new password. CliclSthenitbutton.

27| Page



5.2 Managing Your Emails

Today many users haweultiple emails The system allowguto tie multiple emails to a single
account. Each new emaifidress yowdd must go through a verification process. The default email
cannot be changed until the neamail has been verified. This prevents theorrect assignmerf
email addresses within the system.

The following is a screen shot of the Emails tab:

| {3r Home 2 My Account: admin L Workspace « #* Administration = §| Logout

admin's account

User Information IEEEI!E Subscriptions Publication Names | Accepted Repository Submission Licenses

> New Email

Id Email Status Actions

P 1455 nsarr@library.rochester.edu - [Default Email] Verified

The following is a description of the numbered items:

1. Button to manage emails:
a. New Emait Allows you to enter a new email to associate with your account
2. List of emails for the current account
a. Id ¢ databasdD (for administration purposes only)
b. Emailc email address
i. Default Emait indicates all emails sent from the system willdmat to this
account
c. Status-the status of the email
i. Verified¢ means the email has been verified by the system
ii. Pendingg means the system is waiting for you to follow a link provided in an
email, to verify that address in the system.
d. Actionsc actionsthat can be performed on the emaMo Actions can be performed on
the default email address
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5.2.1 Adding a new email

To add a new email, select the new email button. The following screen will appear:

Email ld:*  natesan@gmail.com|

Enter the new email andick Submit You shouldee a screen like the following:

Email Information

An email is sent to the address - natesarm@gmail.com. Please follow the URL in the email to verify

this email address.
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Clicking ok brings you back to the scre@totice the new email says Pending Verificatioryou should
receive an email similar to the following:

Dear natesarr,

Please verify your email address by clicking on the link below and logging into the website.
http://localhost:88808/ir plus/user/emailverification.action?token=8.9453363426521583

By following the address, you will be asked to loij imot already Once logged iryou willsee the
following verification

' irplus - a repository | use User Help | Administration Help | Contact Us | About | Privacy Policy
powered by r
| &. Welcome natesarr = ﬁ_] Logout |

The email address - nathans@library.rochester.edu is verified.

Go to IR Plus harne

User Help | Administration Help | Contact Us | About | Privacy Policy

Copyright © UNIVERSITY OF ROCHESTER LIBRARIES. All Rights Reserved

Going back to your account, you should see both emails as vesfiesvn elow).
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' irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| {3t Home £ My Account: ndsarr §] Logout |

ndsarr's account

User Information Subscriptions || Authoring Names | Accepted Repository Submission Licenses

New Email
Id Email Status Actions
7 nsarr@library rochester.edu - [Default Email] Verified
10 natesarr@gmail_.com Verified Set As Default / Delete

The following is a description of the numbered items:

1. A verifiednon-default email can be set as the default email or deleted.

5.3 Subscriptions

The subscriptions area lists all collections you are currently subscribed to. You will receive emails when
new material is added to any of the collections you have subscribed to.

admin's account

User Information Emails Publication Names | Accepted Repository Submission Licenses

Ccurrent Subscriptions

Subscription id Collection Action

559 ESM - Sibley Music Library Unsubscribe
560 ESM Restricted Access Unsubscribe
561 Musical Scores Unsubscribe
h62 DMA, Papers Unsubscribe
563 ESM Theses & Dissertations Unsubscribe

You can unsubscribe from a collection by selecting the unsubsophen (1).

5.4 Managing Publication Names

ThePublication Mmes tab is for the names you wighpublish under. By adding a name here, it allows
you tosimplyselect the name when publishirfcather than typing it in every time)You can also add
names during the publishing process. Names will only be needed by users who will be publigieng.
following is a screen shot of the Publication Names tab:
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| {3y Home | £ My Account; ndsarr | 1 Workspace ~ | £ Logout
ndsarr's account
| User Information || Emails ” Subscriptions |SEUUMILERIENEER  Accepted Repository Submission Licenses |
_’1 New Name || Delete Name |
) | |1d |FirstName |LastName Middle Name Family Name |l.nitials Numeration

The following is @escription of the numbered items:

1. Buttons to manage names

a. New Name; create a new name.

b. Delete Name delete selected names
2. List of names for the current user.

5.4.1 Adding a Publication Name

To add a namender which you will publistselect the new name button

Name Information

First MNarne: |Nathan

Last Mame: |Sarr

Mliddle Mame: [Daniel

Family Mame: |

Initials: (D5

Mumeration:

Autharitative Narme

Submit Cancel

Enter the information andlickSubmit. The Authoritative hameheckboxallows you tcset a name as
your éauthoritativeé name. This allows the systemdssociate one primary name with your account,
while alsocallowingyou to publish under multiple namés.g., just initials and last namiéneeded.

5.5 Accepted Repository Submission Licenses
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This area allows you to see the licenses you have accepted when submitting to collections within the
repository.

natesarr's account

User Infarmation || Emails Subscriptions || Publication Names

Accepted Repository Submission Licenses

License Date
Id Namepplext Accepted

MON-EXCLUSIVE DISTRIBUTIONM LICEMSE In order far the Institutional Repository to reproduce, translate and distribute your

submission(s), your agreement to the following terms is necessary. Please read the terms of this license carefully and click an

the 'l agree’ or 'l disagree’ buttons at the bottam of the screen accordingly. This agreement will apply to all of your submissions

to the Institutional Repasitory. By agreeing and submitting this license, you (the authar(s) or copyright owner) grant to the

University of Rochester the perpetual, non-exclusve, royalty-free right to reproduce, translate (as defined below), and/or

distribute your submissions (including the abstracts) in print and electronic format and in any medium. You agree that the

University of Rochester may, without changing the content, translate the submission to any mediurn or format for the purposes

of preservation. You also agree that the University of Rochester may keep more than one copy of this submission for purposes

of security, back-up and preservation. You represent that any submissions are your original work and that you have the right to

Rt grant the rights contained in this license. You also represent that your submissions do not, to the best of your knowledge, S009-11.05

License infringe upon anyone's copyright or other property rights. IF ANY SUBMISSION COMTAINS MATERIAL FOR WHICH ¥ OU DO 133211 777
NOT HOLD THE COPYRIGHT, YOU REPRESENT THAT, BEFORE SUBMISSION Y OU WILL HAVE OBTAINED THE T
UNRESTRICTED PERMISSION OF THE COPYRIGHT OWNER TO GRANT THE UMIWERSITY OF ROCHESTER THE RIGHTS
GRAMTED BY THIS LICENSE, AMD THAT SUCH THIRD-PARTY OWWNER MATERIAL IS CLEARLY IDENTIFIED AND
ACKMOWLEDGED WITHIN THE TEXT OR CONTENT OF THE SUBMISSION. IF ANY SUBMISSION |5 BASED UPON WORK
THAT HAS BEEN SPONSORED OR SUPPORTED BY AN AGEMCY OR ORGAMIZATIOM OTHER THAM THE UNMERSITY
OF ROCHESTER, YOU REPRESENT THAT, BEFORE SUBMISSION Y OU WILL HAVE FULFILLED ANY RIGHT OR
REWIEW OR OTHER OBLIGATIONS REQUIRED BY SUCH CONTRACT OR AGREEMENT. The University of Rochester will
clearly identify your name(s) as the author(s) or owner(s) of your submission(s), and will not make any alterations, other than
as allowed by this license, to your submission. The use of this system is subject to the University of Rochester IT Palicy which
can be found at the following URL: http:/Awsew. rochester. edudit/policy/

6 Workspace z File and Folder Management
Applies to: Collaborating User, Authoring User, Researcher, Collection Administrator, Administrator

The workspace is whes®u can author, ceauthor and publistyourwork into the system. All users
except for basic usemsill be taken to this arewhen they log in

33| Page



®

' irplus - a repository | use

@
' irplus - a repository | use User Help | Administration Help | Contact Us | About | Privacy Policy
powered by r
| £ Welcome natesarr v {= workspace * ] Logout |
Workspace for: Nathan Sarr
My Files Wy Publications Search My Workspace Shared File nbox (0)
File system size : 0 bytes
Path:/ ' natesarr/
| Action on checked files and folders ... 8 New Folder| [=3 addFile [ add Files | 13 publish
O Type = Name Version File Size Properties Share Owner
User Help | Administration Help | Contact Us | About | Privacy Policy
Copyright © UNMIVERSITY OF ROCHESTER LIBRARIES. All Rights Resernved
&
' irplus - a repository | use Help | Contact Us | About | Privacy Palicy
powered by r
| {5t Home £ Wy Account. ndsarr i Workspace = ﬁ_] Logout |
\Wnrkspace for: Nathan Sarr 5
\ WVASIEES My Publications || Search My Workspace || Shared File Inbox (0) \
Path: / ' ndsarr f File system size : 0 bytes
> -2 New Folder [ Add File [ add Files & Move @ Delete Zashare 18 publish
/ [ Type = Name Version File Size Properties Share Owner

Description of numbered items

1. Tabs for managing workspace information
a. My Fileqcurrently selected) ¢ lists all of the files and folders in your workspace
b. My Publicationg; area to store and manage publications that have been published or
that you are getting ready to publish
c. Search My Workspaggfull text searctor files, folders and publications within the

workspace
d. Shared File Inboxinbox where files ee first stored when users share files with you.

2. Pathg current path @lirectory structure) you are in.
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3. Workspace buttons:

a.

@ "o oo00C

New Folder; create a new folder in the current path.

Add Fileg upload a single file to the current path.

Add Files; upload multige files at once.

Move ¢ move the selected files and folders.

Deletec delete the selected files and folders including all files within the folders.
Shareg share the selected files and all files within selected folders.

Publishc take a file or set of lies from your workspace and officially add it to one or
more collection(s) in the repository.

4. List of all files and folders within the path current path (see #2).
5. File System Sizeamount of space you are using in the system

6.1 Adding a Folder

Folders are a way to organize your files. To create a faidarY LJX & Of A

O
—
Q

(o
w»
Q\
O
N
]
(¥p])
Z
.

Folder Information

Work

Folder Description:

!Things I need to work o

Submit

ClickingSubmitshould produce the following:
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Workspace for: N Sarr

My Files My Publications Search My Workspace Shared File Inbox (0)

Path: / natesarr /

o New Folder I:d Add File L_._| Add Files| | & Move @ Delete 25 Share ]d} Publish
'l Type * Name Version File Size Properties Share Owner
al v Work Properties 7z Auto Sharable

— Dﬁcrimiuwn /
/ 3 4 5 /

The following is a description of the numbered items:

1. Check box teelectfiles and folderd¢o be acted on.
2. Button (dropdown) withoptionsfor actions to takeon the folder
a. Deletec delete the folder
b. Sharec share all files within the folder and children folders
c. Editg edit the name and description of the folder
3. Nameof folder¢ clicking on the name will open/navigate into the folder
4. Will bring you to a screen showing the properties of the folder

File system size : 0 bytes

5. Auto Share; allows users to set the folder to auto share files when a file is added to the folder

By selectingthe foldey I YS &2dz gAft yIFr@AIALGS AyhG2 GKS
the screen will look like the following:

' irplus - a repository | use Help | Contact Us | About | Privacy Palicy
powered by r
| £ Home &. My Account: ndsarr L Workspace ~ | Logout |

Workspace for: Nathan Sarr

My Files My Publications || Search My Workspace Shared File Inbox (0}

Path: / ndsarr / Work / File system size : 0 bytes
@ New Folder 23 Add File [ add Files % Move © Delete &5 Share {3 publish
] Type = Name Version File Size Properties Share Owner

Here you can add more files or folders as needBDTESsee next section for adding files

¢
(s}
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6.2 Adding a File

To add a filelickthe add file button. You should see a screen like the following

File:

File Description:

The following is a list of the fields

1. Filecfile to upload to the system
a. Use the Browse button to find the fiten your local system.
2. FileDescriptionc description of the filesuch- & & ! | | L  Whisvsoptibdial LIS NJb ¢

To find thefile you want to uploadclickthe Browsebutton. You should see a screen like the following:
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+

@ CrooseFie ==
)R] ) » Comptr ol D mpoant s 1% | Sevehimpmtsivorifis |

Organize v MNew folder

't Favorites Name Date modified Type Size

P Desktop | admin-help.pdf 9/27/20109:53 AM  Adobe Acrobat D... 4240 KB
|18 Downloads T user-help.pdf 9/27/20102:53 AM  Adobe Acrobat D... 6,106 KB
5l Recent Places

Libraries
Documents

J’ Music

(] Pictures
B videos

! Computer
£, Local Disk (C:)
—a lomega HDD (F:)
% NWCLUSTERL_DEP

ﬁ MNetwork

Navigateon your local systerto the file you would like to upload. Once you select the €iliek the
Openbutton.

The following shows a file | have selected to upload:

File Upload

File: C:important work files\admin-help.pdf

Administration help for IR+|

File Description:
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Clickinghe Submitbutton will upload the fileto the current path. Once the file is uploaded you will see
it in your workspaceas pictured below:

Workspace for: N Sarr

My Files My Publications || Search My Workspace Shared File Inbox {0)

File system size : 4.21 MB

Path: / natesarr /
o New Folder L_d Add File L_|_| Add Files| ¢ Move @ Delete £5 Share ]é Publish
=l Type * Name Version File Size Properties Share Owner
1 v gi:?r(ipﬁun:Thingslneedtu S Properties £ Auto Sharable
—> [ xf« %&‘ﬁnmmmn help for R+ 1 421 MB Properties gy Shareable natesarr
2 3 4 5 6 7

The following is a description of the numbered items:

1. Checkbox to select the fikethis will allow you to perform actions using thrkspace buttons
on one or more files and folders.
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2. Dropdown for menu options for the file to activate left éick on the button (shown below)
a. Download

b. Edit Name/Description

c. Lock & Edit

d. Add New Version

e. Share

f.

g

h

Publish
Move
Delete
i. Properties
[l Type= Name
o . Work
Description: Things | need to work on
D : D D0 IEET ration help for IR+
17/ EditName/Description
| Lock & Edit
E&, Add Mew Version
&5 Share
|2 Publish
= Move
{elp | C
felo| Cor & Properties
Sopyright| & Delete "R LIBRARIES. All Righ

3. Versiong most recent version of the file

4. File Size size of the nost recent version

5. Propertiesc link to viewproperties of the fileincludinga list ofall versionsand users with
whom the file has been shared

6. Shareg options to share the file for collaboration

7. Ownerc owner of the file

6.3 Editing a file

Toedit a filethe best practice is to seletite Lock& Edit option for that file
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8]
irplus - a repository | use Help | Contact Us | About | Privacy Pollcy
' powered by [

| ¥ Home £ My Account ndsarr {=/Workspace v | ] Logout |

Workspace for: Nathan Sarr

My Files My Publications ” Search My Workspace ” Shared File Inbox (0) |

Path: / ' ndsarr / File system size : 4.14 MB
@ pelete dishare {3/ publish

-0 New Folder QAdd File |:Cljl\dd Files = Move
[ T - Name Version File Size Properties Share Owner
lype pel
Work :
D -7 Description: Things | need to work on HEIREES
= 5 Download Fation help for R+ 1 414 MB properties ﬁ shareable ndsarr
3_? Edit Mame/Description
Y Lock & Edit
Q Add New Version
ﬁ Share
1 1& Publish I
2 Move
Help | C 3
¢lp | Cof #” Properties
Copyright| © Delete 'R LIBRARIES. All Rights Reserved

Clickthe dropdownarrow next to the file and select Lock & Edit. This will bring up the following screen
(Note: different browsers will be slightly different)

(IE 8 shown below)

@
irplus - a repository | use Help | Contact Us | About | Privacy Pollcy
' powered by [

| ¥ Home £ My Account: ndsarr 1= workspace » | ] Logout |

Workspace for: Nathan Sarr

VIVASIEEE | My Publications ” Search My Workspace ” Shared File Inbox (0)

Path: / -/ ndsarr / 'F“E Download u File system size : 4.14 MB
O New Foldg| .0, - or this file? e £ Share {3 publish
I} Type = Name mt Name: admin-help.pdf Share Owner
3 (| Type: Adobe Acrobat Document, 4.13MB
Work .
o T Description: Things | need to woll| FioE (EE L
admin-help. pdf & .
I} M Locked by ndsarr £ncg ] [ s ] [ Exgcd ] ﬁ shareable ndsarr
Description: Administrafon help )| A
i 3 While files from the Intemet can be useful, fome files can potertially
2 @ ham your computer. if you do net trust thefsource, do not open or
save this file. What's the sk ?
Help | Contact Us | About | Privacy Paolicy
Copyright @ UNIVERSITY OF ROCHESTER LIBRARIES. All Rights Reserved
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The following is a list of theumbered items:

1. Option to download the file. Here you can save the file to your local file sy§@TE; make
sure you select th&ave Fileption and save it to yadocal computer for editing

2. Lock icort when a file is locked, the lock icon is shoand who has locked the file désplayed
below the file.

You can now edit the file on your local file syst&hen you are finished editing, you will want to
upload the file back to the system, as described in the next step, Adding a new versioe of a fil

6.4 Adding a new version of a file

To add a new veaion to a file, click the drajown and select the Add MeVersion option as shown
below:

' irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| ﬁ Home & My Account ndsarr i Workspace ﬁ] Logout

Workspace for: Nathan Sarr

My Files My Publications Search My Workspace Shared File Inbox (0)

Path: / ' ndsarr / File system size : 4.14 MB
-0 New Folder [-3 add File [ Add Files = Move © Delete &3 Share {3/Publish
[ Type « Name Version File Size Properties Share Owner
(& =l v Work properties

Description: Things | need to work on

e 45

= ¢ Download 1 414 MB properties 25 shareable ndsarr
17 EditName/Description ~ [ation help for R+
5] UnLock

[ Add New Version
o Override Lock
&8 Share

{2 Publish

Help | Cor | Move

&"| Properties

© Delete ER LIBRARIES. All Rights Reserved

Copyright

You will be presented with a window like the following:
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Upload new Version for File: admin-help.pdf

File:

Description:
Keep Locked

Submit

Select the file you wish topload using théBrowse option (sesection6.2 Addinga fileif you do not
know how to upload a file

1. Option to keep the file locked for editinglf you wish to store théle in itscurrentstate towork
on later, select this option. This will keep the file lockeddditing. This option would mainly
apply to a file you are collaborating on with another person, to prevent them from editing it
before you are ready.

Once you have browsed the new versiorclick Submit You should see the following:

@
r irplus - a repository | use Help | Contact Us | AhoutlF’ﬂ_vacyPLucg
+ powered by l:.
| £ Home | £ My Account ndsarr | | ﬁWo.rkspacev| | Logout |
Workspace for: Nathan Sarr
VA 1y Publications || Search My Workspace | Shared File Inbox (0) |
Path: / | ndsarr/ File system size : 8.28 MB
‘ 3 New Folder || [ add File || [Hadd Files || [ Move || @ pelete || S share || 18/publish |

Waork .
Description: Things | need to work on properties
@ v admin-help pdf ,2 414 MB properties ﬁ shareable ndsarr
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Notice (1) ¢ The version number has changed. There are now two versions of th&ffiefile is also
now unlocked as the keep locked option was NOT selebtetd also that there is no need to change
the name of the file; the system automatically keeps a distincGS NBE A2y S| OK GAYS @&2dz

6.5 View versions and properties of a file

To view all the versions and properties of the €iliekthe properties ink (1) in the table, or select the
Properties option(2) in the filedropdownas shown below:

' irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r

|ﬁHome &Mw\ccountndsarr Q;Workspacev ﬂ_]Logout |

Workspace for: Nathan Sarr

My Files My Publications Search My Workspace Shared File Inbox (0)

Path: / -/ ndsarr / File system size : 8.28 MB

-0 New Folder -3 Add File [add Files = Move © Delete &5 Share {3 Publish
] Type = Name Version File Size Properties Share Owner
Work :
O - Description: Things | need to work on properties
= ¢ Download 2 414 MB properties 25 shareable ndsarr

i Edit Name/Description
Y Lock & Edit

L_C], Add Mew Version

£ Share
| Publish
= Move
Help| C
Helo| Cor * Properties
Copyfbht| © Delete FR LIBRARIES. All Rights Reserved

This will show the following page:
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r irplus - a repositary | use Help | Contact Us | About | Privacy Policy
powered by r
¥ Home &. My Account: ndsarr | Workspace » Logout
ink i |

\File Properties for : /' ndsarr/ admin-help.pdf

Current Version Information

[T Editing Status: 3 File Unlocked

Name: admin-help.pdf

Version:

Created Date:  2010-09-29 10:23:48.982

File Onwer: Mathan Sarr

Created By: ndsarr

Size: 414 MB

Size on Disk: 414 MB

Path: C:\a_clean_ir_plus_datalir_plus_file_database\1\24

File Info Id: 21
Checksums: 4190771ea79fe8cf74481d4adad 29626 - MDA

[} Add New Version &5 Share | Lock & Edit 7' Rename Change Owner
Sharing
> Name User Name Email

All File Versions

Thumbnail Name Description File Version Checksum Created Date Created By
> admin-help.pdf 2 419077 1ea7 He8cfT4481d4adad 29826 - MD5  2010-09-29 10:23:48.982 Mathan Sarr
admin-help.pdf Administration help for IR+ 1 419077 1ea79ebcfi4481d4adad429826 - MD5  2010-09-29 10:10:44.903 Nathan Sarr

The following is a list of the numberedrows:

1. Virtual location of the file
2. Current versiordata
a. Hdliting status (Locked/Unlocked)
Name¢ name of the file
Version¢ most recentversion number
Qeation datec date the current version wasreated.
File Owner; owner of the file
Szeq uploaded version size
9zeon Diskg someimesthe file size can be different.
Pathg Path to file in repositoryAdministration useonly).
File Information Id; IDfor this file information in the databasg@dministrationuse
only).
j.  Checksung checksum for the most recent version of the file
3. Buttons to manage the current file
a. Add new version add a new version to the current set okvsions
b. Shareg share the file with other users (seelflaboration section)
c. Lock & Ed ¢ lock the filefor editing.
d. Rename; rename the file

S@ "0 ao0oT
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e. Change owneg allowsyouto change the owner of the fileOwnershipcan only be
changed tocurrentcollaboratorsof the file.
4. Sharing list of userswith whom the file is shared
5. Allfile versiong selecting the filenamewill download that particular version.

6.6 Uploading More than One File At Once

Navigate to the folder where you wish the files to be uploaded. Here we will be uploading them to the

root location.

1. Clickthe Add Filesbutton shown below as (1)

@
' irplus - a repository se Help | Contact Us | About | Privacy F'Ullcy
powered by r

| ﬁ Home & My Account: ndsarr aj‘WGrkspace - ﬂ_] Logout |

Werkspace for: Nathan Sarr

WWASIEEE | My Publications || Search My Workspace || Shared File Inbox (0)

Path: | ' ndsarr / File system size : 8.28 MB

-2 New Folder E&Add File a;IAdd Files = Move @ pelete fishare il?) Publish
[ Type = Name Verdion File Size Properties Share Owner
Work -
O — Description: Things | need to work on properties
[ T admin-help_pdf 2 414 MB properties 25 shareable ndsarr
1

This should bring you to a screen like the following:
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l irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| {3 Home £, My Account: ndsarr L Workspace v | {§| Logout |
Upload file(s) to Folder: ndsarr 1 \
Cancel Upload Files 1 Add
~
Description
\ Remove
4 > Cancel Upload Files Add Another

The following is a list of the numbered arrows:

1. Buttons to manage uploading multiple files
a. Cancek cancel the multiple file upload.
b. Upload Fileg upload all files entered.
c. Add [N] more upload boxes. By entering a number and selecting thbuwtizh [N]
more upload boxes will be created@he default is 1.
2. File information
a. Location of file on local file system
b. Optional description of the file
3. Remove the current file from the list of files to upload
4. Buttons to manage uploading multiple files
a. Cancek cancel the multiple file upload.
b. Upload Fileg upload all files entered.
c. Add anotherg adds another upload box

Continuing the Add Files operation:

2. Select theAdd button.
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' irplus - a repository | use Help | Contact Us | About | Privacy F’ollcy:
powered by |

| ¥ Home £ My Account ndsarr |z Workspace ~ | ] Logout |

Upload file(s) to Folder: ndsarr

Cancel Upload Files 1 Add
Browse...
Description
Remove
Browse...
Description
Remove
Cancel Upload Files Add Another

3. Browse to eal of the files as shown iregtion 5.2
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@

' irplus - a repository | use

Help | Contact Us | About | Privacy Policy
powered by r

| @ Home & My Account: ndsarr

|= Workspace + = ] Logout |

Upload file(s) to Folder: ndsarr

C\important work fileshir_plus_admin_meeting_09_17_2010_agenda.doc

Description

Remove

C:important work files\user-help. pdf

Description

Remove

Cancel Upload Files 1 Add

Browse...

Browse...

Cancel Upload Files Add Another

4. Click theUpload Filesbutton ¢ this will upload the files to the locatioyou were inwhenyou

clickedthe Add Filesdbutton.

6.7 Deleting File(s) or Folder(s)

Youcan use the drogiown next to each file and foldeo remove ondolder or fileat a time To remove
multiple files and folders at once, cheitle boxnext to each ofhe files and folders you wish to delete

as shown below:
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[ ]
irplus - a repository | use Help | Contact Us | About | Privacy Policy
'+ powered by l:.
| £i¥ Home | £, My Account: ndsarr | | 1= Workspace + | | Logout |
Workspace for: Nathan Sarr
2
VAR Wy Publications | Search My Workspace | Shared File Inbox (0) | ]
Path: / !/ ndsarr / File system size : 8.28 MB
| OnNewrolder | [addfile | [laddfiles | (wMove =~ ©pelete | dshare | l3publish |
Type = Name Version File Size Properties Share Owner
— 2 ~ Description: Things 1 need to work on properties
K- admin-help._pdf 2 414 MB properties 25 shareable ndsarr

Thenclickthe delete button (2)

This should bring up a confirmation for the delete:

Delete?
Do you want to delete the selected files and folders?

Selecting theresbutton will dekte the selected files and folders. Selecting Nabutton will not
delete the selected files and folders.

6.8 Moving Files and Folders

You may need to organize reorganizeyour files. To do this you can move files and folders around.
For example, the bllowing shows twodlders andhree files:
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' irplus - a repository | use

Help | Contact Us | About | Privacy F'Ull_cy

powered by |

| ﬁ Home & My Account: ndsarr

1= Workspace * | ] Logout

Workspace for: Nathan Sarr

VIVASIEEE | My Publications ” Search My Workspace || Shared File Inbox (0) |

Path: / ' ndsarr /

8 New Folder 2 Add File [ Add Files

- Name Version

Wark

Description: Thinks | need te work on

v admin-help. pdf 2
v ir_plus_admin_meeting_09 17 2010 agenda.doc 1

Type
(E 4 Repository Work
e
]
e

O O 0 OO0

v user-help. pdf 1

= Move @ pelet

File system size : 14.37 MB

e &8 Share {3/ publish

File Size Properties Share Owner

properties

properties

414 MB properties 25 shareable ndsarr

37.00 KB properties &8 shareable ndsarr

6.05 MB properties 45 shareable ndsarr

(e 6S o6yl (8mMapdsE (IKgeRoditnt VWorkda A Y & 2 2 FidRr.First

select the folder and file you wish to move as shown belbw

' irplus - a repository | use

Help | Contact Us | About | Privacy F'ollcy

powered by [’

| ﬁHome & My Account: ndsarr

|z Workspace + | Logout |

Workspace for: Nathan Sarr 5
VSRl My Publications | Search My Workspace | Shared File Inbox (0) | .

Path: / ' ndsarr /

/

-2 New Folder E&Add File ELIAdd Files = Move © pelete
7] Type = Name Version File Size Properties
=] - Repository Work properties

Work .

D - Description: Thinks | need to work on properties
v admin-help. pdf 2 414 MB properties
[} | - ir_plus_admin_meeting_09_17_2010_agenda.doc 1 37.00 KB properties
] M= user-help pdf 1 6.05 MB properties

Nex select the Move button (2)

File system size : 14.37 MB

ZiShare {& publish

Share Owner

&5 shareable ndsarr
£ shareable ndsarr

£ shareable ndsarr
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This will bring up a screen like the following:

r irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| 43 Home £ My Account: ndsarr L Workspace « f| Logout |

Move Folders and Files

» Cancel 3 6
\ Move To Location: /ndsarr/
Folders & Files to Move Move| Destination
Repository Work Repository Work [Moving]
/y,-'*- admin-help_pdf Waork

/= user-help_pdf

[ ir_plus_admin_meeting_09_17/2010_agenda.doc
4 /- admin-help.pdf{Moving]

v

The following is a list of the numbered items

Cancebutton ¢ cancel the move

List of files and folders to move

Location in your workspaagherethe files and foldersvill be moved
Move Buttong executes the move to the specified location(&).
Destinationc files and folders marked in red are being moved
Files and folders that have been selected for moving

ok wnNE

Select the hyperlinketbldernamedd 2 2 Ndjthe Destination (5) to navigate into the folder. The
screen will look something like below:

' irplus - a repository | use Help | Contact Us | About | Privacy Puolicy
powered by r
| ﬁHome &. My Account: ndsarr L ‘Workspace = ﬁ_]Logout |

Move Felders and Files

Cancel
Move To Location: /ndsarr/ Work/
Folders & Files to Move Move & Destination
Repository Work

/= admin-help.pdf
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Selecting theMove button will place the filesinthepath K2 6y A Y
to the location where the files and foldersere moved as shown below:

iKS aanitakeyotiz [ 2 Ol

[}
' irplus - a repository | use Help | Contact Us | About | Privacy F'Dlicy
powered by [

17 Workspace ~ | | Logout |

| {2 Home 2 My Account: ndsarr

Workspace for: Nathan Sarr

My Publications || Search My Workspace ” Shared File Inbox (0) |

My Files

Path: / ' ndsarr/ ' Work/ File system size : 14.37 MB

-0 New Folder E&Add File E:IAdd Files = Move @ pelete SZiShare aél}ublish
[ Type = Name Version File Size Properties Share Owner
) [E=T Repository Work properties
O M= admin-help. pdf 2 414 MB properties £ shareable ndsarr
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7 Sharing, Collaboration and Co -Authoring

The system allowgouto share files.You can share files wilinyone(inside or outside your institution)
including those who have not yet registered with the system and createteount(see sectior).

You can do this in two ways. You can share a singler fitdderat a time by clicking the drajpwn for a
file and selectinghare as shown belod):

r irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r

| @Home & My Account: ndsarr L Workspace « E_]Logout |
Workspace for: Nathan Sarr

WIVESIEER My Publications || Search My Workspace || Shared File Inbox (0) 2 N

Path: f ndsarr / Work / \File system size : 14.37 MB

O New Folder [ Add File [ add Files = Move @ Delete £Z5Share 13/ publish

[ Type =« Name Version File Size Properties Share Owner

1 v Repository Work properties

= & Download 2 414 MB properties £ shareable ndsarr

L Edit Mame/Description
= Lock & Edit
[} Add New Version

\ 4

£ Share
{2 Publish
& Move

Help | Cont]
nee ~ Properties

Copyright @~ © Delete R LIBRARIES. All Rights Reserved

Or, you can select multiple files and folders at onsigtheir checkboxesnd selecting theltre

button (2) By selecting a folder you will share all fikgthin that folder, including files within sub
folders butthis DOES NOT share the foldekdding more files to the folder afterwards will not
automatially share ttosefilesset up auto sharing se&étting up a folder for Auto Sharing The

followingdemonstrates sharing filassing the share workspace button
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' irplus - a repository | use

Help | Contact Us | About | Privacy F'ollcy
powered by ["

|z workspace v | ]| Logout |

| ﬁ Home & My Account ndsarr

Workspace for: Nathan Sarr
YAIEER| My Publications | Search My Workspace || Shared File Inbox (0) |

N\

Path: / ' ndsarr/ ' Work /

-0 New Folder [2 Add File [[add Files % Move

[ Type Name Version File Size Properties
< B8 - Repository Work properties
M= admin-help. pdf 2 4.14 MB properties

(1) ¢ Folder and file to be sharedhen select the share option (2)

Thiswill take you to a screen like the following:

\ File system size : 14.37 MB

@ Delete ZaShare 18 publish

Share Owner

&3 shareable ndsarr
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@
' irplus - a repository | use Help | Contact Us | About | Privacy Palicy
.
powered by r
ome vy ACCOUNT ndsarr i Orkspace - Qgou
H £ My A t nd Work Logout
Invite user

Invite User

/ = Back to workspace

User to share the file with File(s) selected to share

Separate Emails by semicolons (;) E help. pdf R
user-help pdf Remove

/=ladmin-help.pdf Remove

Email
L —>| (5 f
5
Message
|__—>
The user can download the file
The user can download, edit and upload new versions
|__—»

The user can download, edit and upload new versions as

0 well as share/unshare the file with other users and give
those users permissions

Invite User

The following is a description of the numbered items:

1. Back to Workspace allowsyouto return to yourworkspace
2. Email Address email addresges)of usels) you wishto share with NOTEyou can share with
multiple users byeparating each email addresdth a semicolon;j.
3. Message; message/ou wantsent to user when sharing the file
4. Permissions you wish to gite the user you are sharing with
a. The user can downloadh¢ file. This allows the user to get a digital copy but not upload
changes to the file
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q@

b. The user can download, edénd upload new versions. This allows users to add new
versions and collaborate

c. The user can download, edénd upload new versions asWas shareln-share the file
with other users and give those users permissiomkis allows usewgith whom the file
has been sharetb share with other usersreating a chain of sharing.

5. The set of filegouwould like toshae:

a. Selecting the removeption next to the file wll remove the file from this sharing

invitation.

Below shows an example of preparing to share with two users:

irplus - a repository | use Help | Contact Us | About | Privacy Palicy
l powered by r
| @Home & My Account: ndsarr i Workspace » ﬁ_] Logout |
Invite user

Invite User

= Back to workspace

User to share the file with File(s) selected to share

Separate Emails by semicolons (;) . help.pdf R
/~luser-help. emove

ndsarr@hotmail.com; -

Email nathans@library_rochester edu /= admin-help.pdf Remove
(s

Message

The user can download the file

The user can download, edit and upload new versions

The user can download, edit and upload new versions as
[} well as sharefunshare the file with other users and give
those users permissions

Invite User

After pressing thénvite Userbutton, the screen looks like the following:
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D
r irplus - a repository | use Help | Contact Us | About | Privacy Policy
= []
powered by [’
| ﬁ Home & My Account. ndsarr i: Workspace = g_] Logout |
Invite user
= Back to workspace l
User to share the file with \ File(s) selected to share
2
Separate Emails by semicolons (;) :
/= |user-help.pdf Remove
0 4 System Admin (nathans@library.rochester.edu) Unshare  Edit <
Email \
(s) ndsarr@hotmail.com - [to be shared] UnShare
/= admin-help.pdf Remove
System Admin (nathans@library.rochester.edu) Unshare  Edit
Message ndsarr@hotmail.com - [to be shared] UnShare
4
The user can download the file
The user can download, edit and upload new versions
The user can download, edit and upload new versions as
0 well as share/unshare the file with other users and give
those users permissions
Invite User

The followings a description of the numbered items:

List of users who have been invited to collaborate on a given document

Unshare optiorg will remove the user from sharing the file

Edit¢ allows the sharing permissions to be adjusted

To be shared indicates theuser is not currently recognized as part of the system and will be
invited to create an accounor updatetheir account with the specified email

PwObdPE

7.1 Sharing with someone who does not yet have an account
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| (Groato sccouny

' irplus - a repository | use

If the person you wish to share with does not haveaaoount, this is not a problemAs shown above, a
note next to the shared users will stgte be shared]c see(4) in the pictureabove. Once the person
has created an account, the [to be shared] note will be gone. Notice you caldrdsare the file.

The following shows the email a useno does notyet exist in the systerwill receive when they are
invited to work on a document.

From Nathan Sarr - Invitation to collaborate on a document

o noreply@ur.rochesteredu  Add te contacts
To ndsarr@hotmail.com

#*D0 NOT REPLY TO THIS MESSAGE**

You hawve been invited to collaborate on the document (=) - 'admin-help, user-help'.
Please click on the link below to register with the system:

http://localhost:8080/ir plus/inviteLogin.action?token=0.2832755720371065

Following registration vou will ke akle to access the shared document (=) .

Following the link will take them to the following screen:

@]
' irplus - a repositary | use Help | Contact Us | About | Privacy Palicy
L ]
powered by r
| {3 Home & Login £, Create Account |
Welcome! You have been invited to collaborate on the following file(s)

/= admin-help

Already Registered?

Login

MNew Users

There are a couple giossiblesituations whera user has been sent a sharing invitation
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q@

1. Theuseralready haan account but the emaylou useds not registered with their account. By
loggingintheB ¢ SYI Af GAff 0 Setof RIS $ il Beredofnizéd bylaeS NI &
system in the future.

2. The user has never created an account and must now create a new account. This will take them
through the account creation process.

7.2 Receiving a Shared File

Whena file has been shared with you, it vappear in pyur SharedFile hbox tabg see(1) below:

D
' irplus - a repository | use Help | Contact Us | About | Privacy Palicy
L ]
powered by r

| ﬁ Home & My Account: natesarr i;‘ Workspace * Q_] Logout |
Workspace for: N Sarr 1

VASIEER My Publications Search My Workspace Shared File Inbox {2)

Path: / = npatesarr / File system size : 0 bytes

-@ New Folder L_d Add File gll Add Files | & Move © Dpelete 43 Share 35 Publish

[ Type = Name Version File Size Properties Share Owner

Once a fileor filesappearsn yourSharedHle Inbox, youshouldmove ifthem into your workspace:

[
' irplus - a repository | use Help | Contact Us | About | Privacy Policy
.
powered by r
| {3 Home £ Wy Account; natesarr f Workspace ~ ﬂ_,] Logout |

Workspace for: N Sarr

My Files || My Publications Search My Workspace Shared File Inbox {2)

1] > % Move To My Files @ Dpelete

[T Inbox File Id File Name Shared By
I [ - 6 user-help. pdf MNathan Sarr

[mp's 5 admin-help. pdf \ Nathan Sarr
3

The following describes the numbered items:
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1. Buttons to manage moving

a. Move the filgs)into the My Files area

b. Delete the fil€s)c this allows you to reject the fi(s).
2. List of fileghat have been shared with you.
3. Link to download the file if you wish to view the file

To move the filés)

1. select the check box next to the it

@
' irplus - a repository | use Help | Contact Us | About | Privacy Policy
"
powered by r
| ﬁ Home & My Account: natesarr i Workspace * ﬂ_] Logout |
Workspace for: N Sarr
My Files || My Publications | Search My Workspace |SSliERENEIENGBEEP}
% Move To My Files @ Delete
[“] Inbox File Id File Name Shared By
< s 6 user-help.pdf Mathan Sarr
o - 5 admin-help. pdf Nathan Sarr
2. Qickthe Move To My Filebutton. You should see a screen like the following:
@
' irplus - a repository | use Help | Contact Us | About | Privacy Palicy

[ ]
powered by r

| @Home & My Account: natesarr i Workspace « ﬂ_]Logout |

Move Shared file

1 — Cancel 4
[~ Move To Location: /natesar/
Shared Files to Move Move o Destination
2 | [~ admin-help.pdf

=l user-help._pdf

The following is a list of the numbered items

1. Cancel the move
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2. List of files to move from the shared inbox
3. Move button
4. Locationthe sharedfileswill be moved to.

7

Since the user does not have any folders, the only location they can put the file istiottie R A NB Ol 2 NEB |
known asMy Files. Once the shared file is movkee screenwill look like the following:

' irplus - a repository | use Help | Contact Us | About | Privacy Palicy
powered by r

5 ome Wy ACCOUNL natesarr orespace * ogou
H £ My A t nat Work: Logaut

Workspace for: N Sarr

My Files My Publications Search My Workspace Shared File Inbox (0)

File system size : 0 bytes

Path: / natesarr /
O New Folder L_d Add File L_|_| Add Files | = Move @ Dpelete &5 Share J:& Publish
[ Type = Name Version File Size Properties Share Owner
] M T admin-help. pdf 2 414 MB properties Not Shareable admin
] A user-help. pdf 1 6.05 MB properties Not Shareable admin

Now N Sariis sharing a file witeadmin Notice that even though the fdeare4.14 and 6.0%/B this is
not charged toaNSarQ & | @1pandayfeliFile System Size is stilllhis is becaughe ownerowns all

versions of the file

7.3 Working on a shared File

When working on a shared file the userositd lock the file as shown ire&ion 5.3. The other user will
be able to see who is working on the file. From the previous exaihpléminlocked the file for
editing,Nathan Sarwould see the following:
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' irplus - a repository | use Help | Contact Us | About | Privacy Policy
L
powered by r

i;‘ Workspace * ﬂ_j Logout |

| ﬁ Home & My Account: natesarr

Workspace for: N Sarr

(AN My Publications Search My Workspace Shared File Inbox (0)

File system size : 0 bytes

Path: / - natesarr /
~©@ New Folder L:d- Add File gll Add Files| & Move © pelete &3 Share 35 Publish
O Type = Name Version File Size Properties Share Owner
B &F- %ﬁ 2 414 MB properties Not Shareable admin
] o user-help. pdf 1 6.05 MB properties Not Shareable admin
1
Notice the note that the file is locked and the lock icon is shown to all collaborators.
7.4 Adding a new version with collaborators
When you upload a new version you will see a screen like the following:
won(si New Version Upload X
m Upload new Version for File: admin-help.pdf
Path: / 21 MB
blish
Description:

Keep Locked [
Select collaborators to notify of update by Email

ML

John Doe  []
2

NG

By checking the name of the aiblorator and email will be automatically sent notifying the collaborator
that a new version has been added. The descripi@rwill be placed in the body of the email letting the

user know what has changed.
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7.5 Setting up folder(s) for Auto -sharing

You carset up a folder for autesharing so that anytime a file is added to the folder the file is
automatically shared with the specified collaboratoFs. do this, select the Auto Sharable optfonthe

folder shown below(1):

Path: | ' natesarr / File system size : 4.21 MB

~© New Folder E&Add File E\—lAdd Files | = Move e Delete| | &3 Share aépublish

[ Type~ Name Version File Size Properties Share Owner
Work . 1

O -7 Description: Things | need to work on Properties &3Auto Sharable

0 ISR admin-help.pdf 1 421 MB Properties 23 Sharing (1) natesarr

Description: Administration help for IR+

This should take you toscreen like the following:
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Auto Share Folder: Shared Folder

Will automatically share files added to the folder and files currently existing in the folder

= Back to workspace

User(s) to auto-share folder with Auto sharing with

Mot auto-sharing with anyone

(] Apply permissions to existing sub folders and files

Separate Emails by semicolons (;)

Email(s)

Message

] The user can only download the file
] The user can download, edit and upload new versions

The user can download, edit and upload new versions as well as
0 share/unshare the file with other users and give those users
permissions

Auto Share

The following is a description of the numbered items:

1. If selected and this folder has any existing-$olders or sukfolders with files the sharing will be
cascaded down to all stiolders and tleir files

List of emails to set the folder to auto share with

Message to send users if any of the folders or current folder contains files

Permissions to give the users when a file is added to the folder(s)

List of user who will be autshared with when dile is added to the folder

ok wb

Note: No messages (3) will be sent out if there are currently no files in the folder(s).

Once a user has been shared the following information will be shown:
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Auto Share Folder: Shared Folder

Will automatically share files added to the folder and files currently existing in the folder

= Back to workspace

User(s) to auto-share folder with Auto sharing with
John Doe Edit Remove Auto Share <+
nsarr@library-rochester.edu [to be shared] Remove Auto Share
o
1 Apply permissions to existing sub folders and files
Separate Emails by semicolons (;) 2
Email(s)
Message
= The user can only download the file
] The user can download, edit and upload new versions
The user can download, edit and upload new versions as well as
] share/unshare the file with other users and give those users
permissions
Auto Share

The following is a description of the numbered items:

1. The user currently exists in the system files added to the folder will be immediately shared with
them

2. The user has not yet created an account in the system once they do all files currently in the
folder(s) will be shared

By selecting thé&ditoption on a existing user set for autsharing you will be shown a screen like the
following:

66| Page



7

' rplus - a repository | use

ith | | Auto sharing with
_‘ Edit Permissions ® |—
d] Remove
o The user can only download the file
The user can download, edit and upload new versions
¥ sen

— The user can download, edit and upload new versions as well as share/unshare
("] the file with other users and give those users permissions

Apply changes to sub-folders
Apply changes to sub-files

If apply changes to sub folders is checked every sub folder will be updated with the changes. If apply to
changes to sub files is checked all files within sub foldérde updated with the new permissions.

Once a folder is auto shared when viewing the folder in the workspace it will look like the following:

Workspace for: System Admin

My Files My Publications || Search My Workspace Shared File Inbox {0)

Path: / admin / File system size : 3.28 MB

o New Folder L_d Add File L_._| Add Files| | & Move @ Delete g5 Share ]q} Publish

l Type * Name Version File Size Properties Share Owner
I} v Shared Folder Properties 4 Auto Sharing(2) / 1
[} v affiliation.sal 1 163 bytes Properties gn Sharing (1) admin

(1) Shows the folder is being auto shared with 2 people. Anydifile is added to that folder usemill
be notified a file has been shared with them.
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Moving files and folders into a folder set to auto share will look like the following:

Move Folders and Files

Cancel
Move To Location: /admin/ Wark/

Apply Auto Share Permissions to Moved Files and Folders¥

Folders & Files to Move Move o

Destination
My Waork

affiliation.sgl

When moving files into an auto shared foldegr default apply auto share permissions is chegidgd
meaning that all users set to auto shanethe parent foldemwill have the filesauto shared. Any folders
added including suolders will receive the parent folder auto share permissions and all fildsrwit
those folders will also be shared with anyta shared user in the parent folder.

If files and folders are moved out of an auto shared folder into aaugn-shared folder there are no
changes in permissions meaning all files and folders keep their existing share permissions and auto
share permissios.

7.6 Overriding a Lock

If for some reason aowner needsto get a file back in an emergency situatipsay someone went on
vacation and forgot to unlock the filethe owner can override a lock. This functionality should bely
usedin rare circumstanceand is generally considered rude if done for no reason at all. Only an owner
of the file can override a lock. The following shows how this is done:
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@
' irplus - a repository | use Help | Contact Us | About | Privacy Palic!
L ]
powered by r

| £ Home £\ My Account admin i: Workspace ¥ % Administration ~ ﬂ_j Logout
Workspace for: System Admin

My Files My Publications Search My Workspace Shared File Inbox (0}

Path:/ — admin / File system size : 21.27 MB

@ New Folder| |[=3 Add File| |07 Add Files ||= Move © Deletel 43 share 18 publish

[l Type~ Name Version File Size Properties Share Owner
[ s Download 2 414 MB properties 45 shared admin
] i_: EditName/Description nual docx 1 6.94 MB properties &5 shareable admin
|- Add New Version
O & Override Lock 1 6.05 MB properties &5 shared admin
£ Share
18 Publish
=2 Move
#”| Properties
@ Delete

Help | CONTACT US TADOUT | EIVATY FOlcy

Once the Override Lodption is selected, the lock is remove&gain, arowner can override a lock it
does not require an administrator.

7.7 Un-sharing and Changing Sharing Permissions

If for some reason you have made a mistake with the shammgour filesyou can change the sharing
of a file.

Toseeif a file is being shareldok atthe share column (see 1). tife status ishared the file is shared
with one or more users.
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@
' irplus - a repository | use Help | Contact Us | About | Privacy Policy
-
powered by |
| {3 Home 2. My Account admin |= Workspace = /| Administration = {§] Logout |

Workspace for: System Admin

My Files | My Publications ” Search My Workspace ” Shared File Inbox (0} |

Path: / ' admin f File system size : 21.27 MB

-0 New Folder E& Add File E.j Add Files| | &= Move © Delete &3 Share 35 Publish

[l Type= Name Version File Size Properties Share Owner
admin-help. pdf & - ; ;
] M= Locked by natesan 2 414 MB properties £ shared admin
] | = IR_Plus_User_Manual.docx 1 6.94 MB properties &% shareable admin
[ SR user-help. pdf 1 6.05 MB properties &5 shared admin
1

To manage the sharing effile, select the shared link)( The following screen shouppear
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2]
' irplus - a repository | use User Help | Administration Help | Contact Us | About | Privacy Policy
-
powered by r
| £ Welcome admin v {7 workspace ¥ 7| Administration ¥ | ] Logout |
Invite user

= pack to workspace

User to share the file with File(s) selected to share

IR_Plus_Admin_Manual.doc Eemave

Separate Emails by semicolons ()

m
=

Mathan Sarr (nsam@library. rochester.edu)  Unshare

Ernail(s)
Message
O The user can download the file but not upload new versions
O The user can download, edit and upload new versions
The user can download, edit and upload new versions as well
O as sharefunshare the file with other users and give those users

permissions

Invite User
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3]
' irplus - a repository | use Help | Contact Us | About | Privacy Policy
-
powered by [
| ﬁ Home & My Account: admin i‘;‘ Workspace « 7 Administration = ij Logout |
Invite user 1

~

"= Back to workspace \

User to share the file with File(s) selected to share

= user-help.pdf Remove

S te Emails b icol ;
eparate Emalls by semicolons (;) MW Sarr (ndsarr@hotmail.com)  Unshare  Edit

Email(s)
2

Message
0o The user can download the file
] The user can download, edit and upload new versions
The user can download, edit and upload new versions as well
[ as sharefunshare the file with other users and give those users

permissions

The following is a list dhe numbered items

1. List of filesbeingshared
2. List of users who are sharing the file

To unsharehe file with the user, select the Unshare option. You will get a confirmation screen like the
following:

72| Page



®
' irplus - a repository | use

UnShare the file?

Do you want to unshare the file for the selected user?

Select Yes to wharethe file with the user or N to cancel.
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To edit the sharing permissions a user currently has, select the Edit Link. You will see a screen like the
F2tf26Ay3 6A0K (GKS dzaSNDRA OdZNNByd LISNX¥YAaaAz2ya akKz

[¥: The user can download the file

The user can download, edit and upload new versions

The user can download, edit and upload new versions as well as share/unshare
the file with other users and give those users permissions

Make changes as necessary.

8 Publishing

Once you havéinishedworking on a document, you may want¢ontinueand publish the document
into the repository. This is an optional step and is not required. To start the publishing process, select
the file or files you wish to publigii) andclickthe Rublish button(2) as shown below
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@
' irplus - a repository | use Help | Contact Us | About | Privacy Policy
-
+ powered by l:.
| £ Home | £ My Account admin | | 1= Workspace ¥ | | Administration = | | Logout |
Workspace for: System Admin
| My Publications | Search My Workspace || Shared File Inbox (0) |
Path: / =/ admin/ File system size : 21.27 MB
4 New Folder| &) addFile| () AddFiles| & Move © pelete | & share| M\
T = Hame Version File 5ize Pr i Share Owner
Extra Documentation properties
admin-help. pdf 2 414 MB properties ﬂ shared admin
— user-help pdf 1 6.05 MB properties &5 shared admin

NOTE: you do not need to select any files and files are not required in a publication. For example, if
you only wantto add link(s) to a publication.

NOTE: Only owners of a file can publish that file.

Once you clickulish, you should see a screen like the following to enter the name of the publication:

Articles(A, An, The, ...)  Title

The IR+ User Help Documentatior|

Submit

Enterthe initial article (if any)andname of the publication andlick Submit This should bring you to a
screen like the following:
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r irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
{o¥ Home My Account: admin 1= Workspace v ~+* Administration Logout
2 P
Adding Files To Publication :
> Add Files Add Information Add Contributors Preview Publication
> Finish Later / Next
/=1 admin/ 7 I 8
/V ! = &8 Add New Link
Add File System Files Added to Publication Remove
/ & Add Extra Documentation (=}
er-help.pdf 1 - Remave
& Add /| admin-help. pdf f
Added /= user-help.pdf / /
9 10 /‘
Finish Later MNext

11

The following is a description of the numbered items:

Name of the publication being created

Currentstep in process

Button to finish the publicatioprocesdater.

Current location iryour personal file system

List of files and folders in your personal filsteyn at the given locatiorsg€e4).
File that has already been added to the publication
Option to add a link to the publication

Nextbutton to go to the next step

Current listof files added to the publication.

10 Version number of the file to add.

11. Description of the filéoptional).

12. Option to remove the file from the submission

© e NGO~ OWDNRE

8.1 Adding files to a publication
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You can navigate around yofile system in the Add Files step of thefication, so if you forgf to add
afleR2y Qi 62 NNE ® ¢ filegyisténd, dse theXCurkedPodafilivks ahdodzhe links
listed underFile System. For example, navigating intodagtra Documentatiofhfolder from the

previous examm@ shows the following screen:

' irplus - a repository

Help | Contact Us | About | Privacy Policy

powered by r

| {3 Home £\ My Account: admin | Workspace ~

#*| Administration ¥ = | Logout |

Adding Files To Publication :

Add Files Add Information Add Contributors Preview Publication
Finish Later 4
T , .y .
! admin Extra Documentation % add New Link
Add File System Files Added to Pybfication

\*J Add [ IR_Plus_User_Manual.docx :
A~luser-help.pdf 1 -

Finish Later

Next

Remove

@

Remove

Next

Notice the path has changed and shows thvatarein the éExtra Documentatiobfolder (1).

Note (Not shown in example)Selectingan add option next to a foldewill addall files in that foldeand

its sub folders.

To add ay individualfiles, clicktheir GAdcE links (2).

When there is more than one fila a publicationfiles can be moved up and dowso they are listed in

the order you wan{(3). Youcan also selectie version of the file tadd (4.

Shown below is an example @jpublication withtwo files:
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]
' irplus - a repository | use Help | Contact Us | About | Privacy Policy
-
powered by |
| {3t Home £ My Account: admin i: Waorkspace ~  ° Administration ~ ﬂ_j Logout |

Adding Files To Publication : The [R+ User Help Documentation

Add Files Add Information Add Contributors Preview Publication
Finish Later Next
= admin/ ' Extra Documentation/ & Add New Link
Add File System Files Added to Publication Remove
Added # | IR_Plus_User_Manual docx @
w /- userhelppdf 1 - Remave
s
e
® IR_Plus_User_Manual.docx 1 =
- - - Remove
Finish Later Next

8.2 Adding a link to a publication

Sometimes you may want to add a link to a publication or you may want the publication tocomdin
alink. To add a linklickthe Add New Linlo dzi G2y 2y (GKS &! RR CAf Saé¢ a
screen like the following (information has been added for example purposes):

O
P

90}
w»

78| Page



irplus - a repository | use

+

Click the Submibutton to save the link information.

Link Information

Link Mame:™ University of Rochester

Link to the University of Rochester

Link Description:

Link URL:* \http:ﬂwww. rochester.edu

' irplus - a repository | use

Help | Contact Us | About | Privacy Policy

-
powered by l:.

I_ﬂHome |§Mymmtadnin |

1o Workspace 7 Administration ~ f§] Logout |

Adding Files To Publication : The IR+ User Help Documentation

i Add Files )> Add Information )> Add Contributors }> Preview Publication )

/= admin/ ) Extra Documentation/

Added

IR_Plus_User_Manual.docx

*& Add New Link

Files Added to Publication R

s
rE. e
- s user-help.pdf 1 - Re
“ ram e

[ -

- IR_Plus_User_Manual.docx 1 Re
“ )
= University of Rochester €~ Re.

79| Page



The following is a description of the numberiéeins:

1. Link information
2. Edit option for the link

8.3 Adding Information to a Publication

The following screens show the information that can be added to a publicdtiere are four screen
shots that show the entire form.

r irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| @ Home &. My Account. admin L Workspace 2 Administration = ﬁ_] Logout |
Adding Information to Publication : The IR+ User Help Documentation
> Add Files Add Information Add Contributors Preview Publication
/ Finish Later Previous Next

4= user-help pdf 6.05 MB

—
| IR_Plus_User_Manual docx 6.94 MB
= University of Rochester Link to the University of Rochester
6
Articles (A, The, ...) Title
The IR+ User Help Documentation Add Other title
Abstract
7 \

The following is a description of the numbered itefosless otherwise notedll items are optionak
do not be overwhelmed by length of the list; it simply represents the full spectrymossible
information you might want to include to desbe your worh:
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Name of the publicatiofRequired)

Current stage of the submission process

Finish Latet will save the currenstate of thepublication forfinishinglater.

List of filesand linksadded to the publication(NOTEfiles can be opened laWwing for the copy
and pasting of file information into the fields or viewing information within the files. Links will
open in a hew browser window to prevent users frtgavingthe current submission process).
5. Title of the publication.

Adds another ti# box to the publicatior(for subtitles, translated titles, etc.).

7. Abstract

P

o

Description

Submitter

System Admin

Publication Type(s)

10 > Primary Type: Select -

Secondary Type(s):

Select -
Animation
1 1 Article

> Blueprint

Book

Book Chapter
Dataset
Form

m

Image
Image, 3-D - 13
Series/Report Number /
L _ 16
Add Existing Series Create New Series

Series Name  Report or Paper number /

14 — Select ~ Remove Series

e

15

The following is a description of the numbered items:

8. Description

9. Person who is submitting the publicati¢also referred to as the owner of the publication)

10. Primary Type primary type of publicationfor example is it a book, article, etc.

11. Secondary Typesif the publication can be classified m®re than onetype, select the
secondanpublication types fothis publication(ctrl + left clickto select multiple).
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12. Add Existing Seriesallows you to a@d another seriesame, if your publication is part afiore
than one series

13. Create New Serigsadd a new series that does not yet exist in the system. Thiigdda new
entry to theSeries Nameropdown list

14. Series Name selecta preexistingseriesname from adropdownlist.

15. Report or Paper Numbegreport or paper number information for the publication

16. RemoveSeries removethe series name from thipublication

17

18
\ Identifier(s) \
20

Add Another Identifier Entry | Create New Identifier Type
21
19
\ Select - Remove Identifier

Extent(s)

22 T—» Add Another Extent Type Entry| |Create New Extent Type 4 23
Select - Remove Extent

24

27

Language \ \
—~ 25 26

Select -

Copyright Statement

28

\ Select -

Subject Keywords - semicolon(;) separated

29

\

Sponsors

30

31

™ |Add Another Sponsor Entry| |Create New Sponsor 4-/

32

Select - Remove Sponsor
_.> p

N

17. Add an existing identifiegntry to the publication¢ adds another box to aw for more than one
identifier (such as edition, ISBN, ISSN, etc.).

18. Create New ldentifier Typeadd a new identifier to the list of existing identifiersthe
dropdown

33 34
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35

36

37

\

19.
20.
21.
22.

23.

24.
25.

26.
27.
28.

29.
30.
31.
32.
33.
34.

Dropdown list of identifiers.

Identifier value

Remove Identifieg remove the identifier from the item

AddExisting Extent TypEntry¢ allowsyouto enter more than one type of extensuch afage
Size, Number of Pagdsngth in Timgetc.

Create New Extent Typgallowsyouto create a new extent type to be displayed in the list of
extent types.

Dropdown list of existing extent types

Extent type informatiorg for example if you select the Time extent typgmu might enter. 35
minutes

Remove Extent remove the extent from the publication

Dropdown list to selecthe languageof the publication

Copyrght statement to allow the author to indicate copyrighor if needed a public domain
statement can be added in the administration section.

Area toenter a listof semicolon j) separated subject keyords

Add AnotherSponsor creates anotheffield to add more than one sponsor

Create New Sponsarallowsyouto add a sponsor to thdropdown list of sponsors

Dropdown to select a sponsor

Area to describe sponsor contribution or grant number

Remove Sponsayremovea sponsor from the item

\ Date this publication was first presented to the public (MM/DD/YYYY)

=)

Date this publication can be made available to the public (MM/DD/YYYY)

)

Date this publication was originally created (MM/DD/YYYY)

35.

36.

37.

(=)

Date the publication was presented tioe public¢ NOTEall date fieldsDO NOTheed to be
entered. For exampleif you only know the year, you need only fill in that field.

(For EmbargagsDate this publication can be made available to the pulgliska embargo date; to
be used for materials currently under review for commercial publicatN®TE; all fields ARE
required.

Date the publication was origingicreated¢ NOTE all date fieldsDO NOTheed to be entered,
as noted for (35).
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Also Note:use of a date indicator is not required, so you may choose not to use any of these fields;
or you may use only one of them ((35) or (36), for example), or, particularly for older material, you
might choose taise (37) and (35). It is completely flexible and up to Bae also (43) below.

Will this be considered published once submitted, or has it been

38 ~—— publicly distributed before?
i ves © No
39
\ Add New Publisher
40 \ Publisher
Select -
41
\ Add New Place Of Publication
Place Of Publication
42
\ Select -
43 \ Date Published (MM/DD/YYYY)
(=)
Citation
44

38. Option to allow entry of informatiopertaining to materials that have been published in other
venues such as journals lbooks. Selecting N will hide fields39-42.

39. Add new Publisheg add a new publisher to the list of publishers

40. Dropdown list of publishers

41. Add new place of publicatiogadd a new location for the publisher

42. Drop down list for place of publication

43. DatePubishedc date the publication was publishedOTE all date fieldsDO NOTheed to be
entered, as noted for (35)f date is entered here, you may skip options (37).

44, Citation for the publicatiorfoptional).
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8.4 Adding Publication Contributors - Publishing Name Authority Control

The system does its best to maintain authority control with respect to authors within the system. The
following shows the screen to add contributors to publications:

r irplus - a repository | use User Help | Adrministration Help | Contact Us | About | Privacy Policy

powered by r
| &. Velcome admin * L Varkspace * 2% Administration = 5_] Logout |
Add Contributors to Publication : The [R+ Administration Documentation

Add Files Add Inforrmation Add Contributors Preview Publication
Finish Later 2 Previous Mext
First Search For Narme Search if you cant find the name then Add New Person
Contributor Type Remove

Finish Later Previous MNext

User Help | Administration Help | Contact Us | About | Privacy Policy

Copyright ©@ UNMYERSITY OF ROCHESTER LIBRARIES. All Rights Reserved

1. Full text search of existing contributnames in the system
2. Option to add a new contributoto the system

The first thingyou should do is search to see if the contributor name already exists in the sytem.
can search by first name, last name, or a truncated version of either one, ebd.wi! find Robert,
Rob, Robb, Robin, etc.

Searching fothe named b I (i &ill r¢séilt in the following update to the screen:
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r irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| £ Home £ My Account: admin l Workspace » 2% Administration = & Logout |

Add Contributors to Publication :

Add Files Add Information Add Contributors Preview Publication
Finish Later Previous Next
First Search For Name MNathan Search if you cantt find the name then  Add New Person  q—— 7
Viewing: 1-7 of 7 [ Contributor [ Type [ Remove

1

&) _Add Nathan Daniel Sarr - [Authoritative Name }—o 6

+) ﬁdd Mathan Sarr

Add Person name

Contributors

Add Person name

Your Name

&) _Add Nathan J. Blaylock - [Authoritative Name]

Add Person name

&) _Add Nathan Dietz - [Authoritative Name]

Add Person name

& _Add Nathan Doble - [Authoritative Name]

The system foundevencontributor names with the name Nathan. The following is a description of the
numbered items

1.
2.

Search box foauthors

List of names found

Add person name option. This allsa user to add another name to the current name in the
listing ¢ for example ithe useris publishing under wariant nameon this work

Your Name indicatag indicates that the name belongs to the user currently submitting.
Addc will add the user as a contributor to the publication and will be listed on the right hand
side of thescreen.

Authoritative Name indicatorg indicates the system recognizes the name as the authoritative
name. Any person with only one name associated with their record will always have that name
designatedas authoritative.

Allows the user to add an entisenew person name if the nanteey need to associate with the
publicationcannot be found in the system.
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Clickinghe Add link next to any of the namasill place that name in the contributor sidasshown
below:

l irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| @Home & My Account: admin L Workspace « 27 Administration - E_]Logout |

Add Contributors to Publication :

Add Files Add Infarmation Add Contributors Preview Publication
Finish Later Previous Next
First Search For Name Nathan Search if you cant find the name then  Add New Person
Viewing: 1 -7 of 7 [ Contributor [ Type [ Remove
1 _
Mathan Sarr Author - © Remoave
Contributors
Add Person name T
Your Name 2 3
1
&) _Add Nathan Daniel Sarr - [Authoritative Name]

¥ [Added] Mathan Sarr

Add Person name

&) _Add Nathan J_ Blaylock - [Authoritative Name]

Add Person name

&) _Add Nathan Dietz - [Authoritative Mame]

The followings a description of the numbered items

If multiple contributorsare associated with this publicatigfist them in the order you want.
Select the appropriate contribution typéuthor, Thesis Advisor, Composetc.

If a mistake is made, the contributoarc be removed from the list

Added indicato showsthe name has been added to the publication

PwbdPR

If you search and cannot find the contributor, you can add a new contributolidkingthe Add New
Person button. The following shows the screen to do this:
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Person Information

First Name: ||

Last Mame:*

Middle MName:

Family Name:

Initials:

MNumeration:
Birth Year:
Death Year:

My Mame:

The following is a description of the numbered items
1. Basic Name informatiogonly first and last names are required, all others are optional.
GbdzYSNI GA2yé OFy 06S dzaSR F2NJ RSaAdayldAiz2ya adzOK
2. Check box to indicate that the name belongs to the user who is submitting the publication.

Adding the name information will add the name to the list of contributarsd make the name
accessible in future searches when submitting new publications.

8.5 Preview Publication
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Help | Contact Us | About | Privacy Policy

powered by r
| @Home & My Account: admin i Workspace » 2% Administration - E_]Logout |
Preview Publication : The IR+ Administration Documentation
Add Files Add Information Add Contributors Preview Publication
1 Finish Later Previous Submit to Collection
\ Edit Files

/=luser-help pdf 6.05 MB

@ |R_Plus_User_Manual docx 14.42 MB

=]

University of Rochester

2 > Edit information

Contributor(s):
MNathan Sarr - Author

Submitter:
System Admin

Finish Later

Previous Submit to Collection

The following shows the information stored in the publication for preview. The following is a description
of the numbered items:

1. Edit Fileg allows the user to go back and edit the files selected
2. Allows the useto edit the metadata entered

3. Button to proceed to the next step stibmiting the publicatiorto a collection
8.6 Submitting to a collection

Once you are satisfied with the publication you cliokthe Submit toCollectionbutton. The following
showsthe Submit to ©llection screen:
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r irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
¥ Home £\ My Account admin 1= Workspace = % Administration « Logout
ink L |

Submit item: IR+ Administration Documentation

Collections To Submit To:
/IR Plus/ 1
[ Permissions | Submit to these collections [ Remove
Collection \ Action
Anthropology Department Submit &= Complete Submission Cancel \ 4
Art & Art History Department Submit &=
Biology Department Submit &=
Biomedical Engineering Department Submit &=
Brain & Cognitive Sciences Can't Submit @ 5
o 3
Chemical Engineering Department Submit &=
Chemistry Department Reviewed Submission &5 \
2

Depending on permissions, you may or may not be able to submit to a collection. The follstsihg
three different possibilities:

1. Youhavedirect submit privilegesyou canclickthe Submit link, and then the Complete the
Submission button, angour publicationwill go directly into the collection

2. Youhave Reviewed Sibmissionprivileges. Yourpublication willbe sent to a third party for
review prior to acceptance into the collection.

3./ FyQi cyxdz YRAlY Qi Ksub@iSto tNhspekifiedi coli@é@ion(If you believe you
should have rights, send a message to the system administrators.)

4. List of collections the publication will be submittedgaurrently there are none

5. Complees submission into all selected collections

Clickinghe Submit or Reviewed Submissilimk associated with a collection in the left hand list causes

that collection to be displayed in the right hand column, showing which collection (or multiple

collectians) your publication will be submitted .tad~or example, selecting the Anthropology collection

andthe Chemistry Departmentollection will result in the following screethhave permission to make
GRANBOUG adodYraarzyaé G2 GKS |y CKeBtyDépar@menild2 f £ S OG A
be reviewed before being finalizeNOTE; you can submit to multiple collectionslso, you may have

submission privileges to ddicollections, but not the parent collection. Click the name of the parent

collection to see the child collections and your submission privileges.
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' irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| @Home &. My Account: admin L Workspace = 47 Administration - ﬁ_]Lognut |
Submit item: IR+ Administration Documentation 1
Collections To Submit To:
/IR Plus/
Collections | Action | Permissions | Submit to these collections | Remove
pology Dep Submit &= ) Di ) o P
Anthropolegy Deparment © D|r_ect_ Chemical Engineering Department @ Remove
N Submission I
Art & Art History Department Submit &=
S5 Reviewed @
5 A Chemistry Department
Biology Department Submit &= Submission e © Remove
Biomedical Engineering Department Submit &= Complete Submission Cancel
Brain & Cognitive Sciences Can't Submit @ 2
Chemical Engineering Department Submit &=
Chemistry Department Reviewed Submission &3

Thepicture aboveshows the publication added to the Anthropology ahd & Art Historycollections
(1). You canremovacollectonf N2 Y (KS & pyzsletting Rein@vé (2o ha&igate into
the collection to submit to a subollection,clickthe collection namen the table on the left The
example below shows navigating irttte Anthropology collection:

r irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| ﬁ Home & My Account: admin L Workspace = 4% Administration = E_] Logout |

Submit item: IR+ Administration Documentation 1
Collections To Submit To:

/IR Plus/ Anthropology Department/

Collections | Action [ Permissions | Submit to these collections [ Remove
Submit &= 3 Di _
Anthropology Conference Papers =LDmit | @ D|r_ect_ Anthropology Department © Remove
. Submission -
Anthropology Faculty Aricles Submit &=
B5Reviewed Chemistry Department (=]
. A Remove
Anthropology Other Research Materials ~ Submit &= Submissian v EeR
Complete Submission Cancel

To navigate back, use the path links (1).

{StSOGAY3 GKS &/ 2YLX SGS { dzo YA & a A geiéctedcolieiionLayid g A f f &
show you a confirmation screen like the following:
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powered by r

| @Home &My.}\ccoum: admin L Workspace = 47 Administration = E_]Logout |

Go back to workspace
The item was submitted as the following Institutional publication(s):

Anthropolegy Department - The IR+ Administration Documentation

The item was submitted to be reviewed: 1

Chemistry Department - IR+ Administration Documentation

The following is a description of the numbered items:

1. List ofcollectionsthe publication was submittetb without requiring approval
2. Link to the publication in the repository

3. List of collectionsequiring review of the itenprior to acceptance

8.7 Editing a publication

If you are the owner of a publicatiapmeaning you submitted the publication to IRyou are able to
make some changes to the publicatioAn administrator will hae more privileges, for example,

restricting viewing, deletingand otheradministration capabilities. If you need help contact your
repository administrator.

| ﬁHome &. My Account: natesarr L Workspace ~ E_]Logout

UR Research > River Campus Libraries >
IR+ Administration Documentation

ltem Status: Publicly Viewable
URL to cite or link to: http://hdl.handle.net/1953/15471

Edit Publication Withdraw Publication Add New Version Add to Researcher page

5 |R_Plus_User_Manual docx 7.53 MB (No. of downloads - 0)
Download Status: Publicly Viewable

Contributor(s):
Nathan Sarr - Author

License Grantor / Date Granted:
MNathan Sarr / 2011-08-01 14:25:20.777 ( View License )

Date Deposited
2011-08-01 14:25:20.777

Submitter:
MNathan Sarr

All Versions

Thumbnail Name Version Created Date

IR+ Administration Documentation 2011-08-01 14:25:20.777
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1. Set of buttons that allows you to edit the publication

a. Edit Publicatiorg takes you intahe screens to edit the publication (just like the initial
publishing pocess). his will NOT create a new version but allows you to make changes
to files and metadata.

b. Withdraw publicationg this removes the publication so it can no longer be accessed
except byyour IR+ system administrators.

c. Add New Versionq allowsyouto add a new version of the publication.

d. Add to Rsearcher Pageallows youo add the publication tgyourresearcher page A
user will only see this option if they have a researcher gagge section 10 for
researcher pages.

8.7.1 Withdraw Publication

Byselecting the withdraw publication buttomiserscan withdraw a publication. The following screen
will be displayed:

Reason for withdraw -*

Display metadata:

Withdraw all versions:

Submit

A user mustinclude a reason for the withdrawal and can opt to let the metadata be displayed
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8.7.2 Add new version

By selecting the Add New Version button on a publicatyoo,can create a new version of the
publication. Thistings up a display of yo@ dZNNBy & LISNE 2y | f Lzt AOF GA2ya 6
and the options to ad@ny personal publication as the meversion.

r irplus - a repository | use User Help | Adrinistration Help | Contact Us | About | Privacy Policy
powered by r
| £, Welcome admin ¥ 1= Workspace ¥ % Administration | ] Logout |

Add new version for "IR+ User Documentation”
Cancel

Path: /& personalCollections /

Id Name Version Add
1 Elog-it 1% Add as version
2 IR+ User Documentation 1> Add as version

User Help | Administration Help | Contact Us | About | Privacy Policy

Copyright ©@ UNIVERSITY OF ROCHESTER LIBRARIES. All Rights Reserved

8.8 My Publications Tab

lff Lzt AOFIGA2Yya @2dz ONBI UGS NS au2NBR Ay (GKS ae
works. f youget interrupted in the publication process, or simgicide to finish a publicatioprocess

later, or want to submita finished publicatiomo additionalnew collectionsgo to the My Publications

tab. Thereyou can esume the publication process, or submit a publication to additional collections.

Below is a scien shot of the My Publicationslb:
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r irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| {3r Home £ My Account: admin L Workspace = 27 Administration - § | Logout |

Workspace for: System Admin

My Files Search My Workspace Shared File Inbox (0)
Path: / My Publications / 3 \

© New Folder dCreate Publication % Move © pelete
[l  Type Name ~ / 5 Version Properties Submit  Current Version Published
] v IR+ Presentation 1 properties Submit Mo
[ Older Publications g— 6 Edit
1 The IR+ Administration Documentation (locked for review) 1 properties Submit Yes

T AN

The following is a description of the humbered items:

1. Current locatior(path). 11
List ofFoldersand Publications at the current location
3. Button tomanage publications and publicatiéwiders
a. New Folder create a folder to organize publications
b. Create a publicatioq create a new publication for submission
c. Move publication and publications folders
d. Delete publication and publication folders
4. Dropdown menu for actions on a single publiicat
Name of the publicationselecting the name will allow you to edit the publication information
6. Folder for organizing publicatiorsselecting the name will cause you to navigate into the
folder.
7. View the properties of the publicatiofversion and sharing information, administrative
information ¢ size, owner, etc., various action buttons).
8. Submit the publication to an institutional collection
9. Flag that indicates if the publication has already been submitted to one or catlextions.
10. Edit the folder information
11. Indicates that a publication is being reviewed for acceptance

n

o1

8.8.1 Editing an existing publication and Versioning

To edit an existing publication select the name of the publication. This will return you to the publication
proces. If the publication has already been published to an existing collection, a new version of the
publication will be created. A note like the following will alert you that a new version is being created:
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[x]

ion version is published to Institutional Collection. To publish to more collections
choose "Submit publication’ link.

If you want to edit this publication, a new version will be created. Do you want to create new version
for editing?

Clicking ¥s will create the new versiorif the publication has not yet been published, a new version will
not be created and you will be takénto the normal create publication process.

8.8.2 Publication Properties

@

' irplus - a repository | use Help | Contact Us | About | Privacy F’o&cy
+ powered by l:.

| ¥ Home | £ My Account: admin | 1= Workspace ~ | | Administration | ]| Logout |

Properties for : The IR+ Administration Documentation

ath: /| My Publications /

All versions

IR+ Administration Documentation

IR+ Administration Documentation
/' N 4

Mo =

3

The following is a list of the numbered items:

1. Path to thepublication
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2. List of versions for the publication. If the publication has bgellished and accepted into one
or moreinstitutional collections, itlisplayghosecollection(s) names.

Selecting the version numbaiill display the content of thatersion

Selecting the collection name will take ymuthat institutional collection.

»w

8.8.3 Folders z organizing publications

To create dolderto organizeyour publications, select the Nelolderbutton. The following screen will
be shown when creating a nefolder:

Please enter folder name

Folder Mame®:  Work In Progress

Publications that need to be completed
Description:

When you enter the name, thielder will be added to the current location. The example below shows
the createdfolder.
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@]
irplus - a repository | use Help | Contact Us | About | Privacy F'ollcy
' powered by |

| ﬁHome & My Account: admin ﬂanorkspacev A Administration = ijLogout |

Workspace for: System Admin

My Files |[WINMMSNSEENER) Search My Workspace | Shared File Inbox (0) |

Path: /'~ My Publications /

-0 New Folder _dCreate Publication % Move @ Delete
[ Type Name ~ Version Properties Submit Current Version Published
[ ¥~ IR+ Presentation 1 properties Submit Mo
[} = - Older Publications Edit
[ ¥ The IR+ Administration Documentation 2 properties Submit Mo
Work In Progress .
D -7 Description: Publications that need to be completed Edit

You can also movaublications andolders The following shows ming a selectedfolder and
publication(1) using the move worpace button2):

®
irplus - a repository | use Help | Contact Us | About | Privacy F'Dll_cy
' powered by [

| 42 Home £, My Account: admin af,‘WGrkspace ~ 2 Administration « ijLogout |

Workspace for: System Admin

My Files My Publications | Search My Workspace ” Shared File Inbox (0) 1 \

Path: /' My Publications /

-8 New Folder -dCreate Publication = Move © pelete
[l Type Name * Version Properties Submit  Current Version Published
] g v IR+ Presentation 1 properties Submit No
| - Older Publications Edit
" The IR+ Administration Documentation 2 properties Submit No
= Work In Progress Edit
Description: Publications that need to be completed —

The following screen should be displayed
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powered by r
| @Home & My Account: admin L Workspace = 4% Administration = E_]Logout |

\ Move Personal Publication Information

Cancel \
Move To Location: /My Publications/

\ Folders & Publications to Move Move| = Destination
Work In Progress Older Publications
The IR+ Administration Documentation Work In Progress [Moving]

The IR+ Administration Documentation [Moving]

IR+ Presentation

The following is a description of the numbered items:

Cancel Buttorg to cancel the move

List of collections and publications being moved

Currentlocationand contents of where the selected datall be moved to
Move button

Current view of the Move Totation

ok owhpRE

Navigating into thedlder Publicationfolder by clicking its namshows the following:

r irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| @Home &. My Account: admin L Workspace +  * Administration » ﬁ_]Logout |

Move Personal Publication Information

Cancel
Mave To Location: /My Publications/ Older Publications/

Folders & Publications to Move Move & Destination

Work In Progress

The IR+ Administration Documentation

By selecting the move option, the publicationddolder on the leftare moved into theOlder
Publications folder The user ishen taken to tte display of the contents oftheh f RS NJ t dzo t A O G A 2
folder, as shown below
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&
r irplus - a repository | use Help | Contact Us | About | Privacy F'ollcy
powered by [

| ﬁHome & My Account: admin ﬂj‘Workspace * 4 Administration ~ QJLogout

Workspace for: System Admin

My Files Search My Workspace Shared File Inbox {0)

Path: /'~ My Publications / ' Older Publications /

-0 New Folder ~dCreate Publication =% Move © pelete

Version Properties Submit Current Version Published

[l Type Name ~

= v The IR+ Administration Documentation 2 properties Submit Mo
Work In Progress -

D -7 Description: Publications that need to be completed Edit

8.8.4 Deleting publication s and Publication Folders

You can delete a publicationitfis no longer needed or you would like to clean up your personal
workspace area. Deleting publicat®from your personal workspagéll not delete publications that

have been published to institutional collections.

To delete a publicatioor folder select the droglown next to the publicatiopasshown below:

D
r irplus - a repository | use Help | Contact Us | About | Privacy F'Dl.i‘cy
powered by [

| ﬁHome g My Account: admin aj.‘kaspacev 7 Administration + ﬂJLogout |

Workspace for: System Admin

My Files Search My Workspace | Shared File Inbox (0)

Path: /- My Publications / ' Older Publications /

-2 New Folder _dCreate Publication % Move @ pelete

Version Properties Submit Current Version Published

[ Type Name ~

= " I The IR+ Administration Documentation 2 properties Submit No
] rk In Progress -

D 35 Mave cription: Publications that need to be completed Edit
&) Delete

You will be asked to confirm the delete as shown below:
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Delete?

Do you want to delete the selected publications and folders?

Clicking ¥s will delee the selected materialdf a folder that contains files is selected, the folded all
of its contentswill be deleted.In this case it is a single delete.

8.8.5 Importing MARC records

Allows a user to import MARC records into thg Rliblicatiors area.

NOTE: You must have IMPORT privileges to have the import MARC records feature. If you do not see
this option and feeyou should have it, contact your administrator.

| £ Home | £ My Account: admin | | 1= workspace = | 7| Administration ¥ | | Logout |

Workspace for: System Admin

Path: /- My Publications /

N | Search My Workspace || Shared File Inbox (0) |

|Ea New Folder| |@ Create Puhlicalion| |Q Hove| |e Delele|

1. My Publications tab of the administrator
2. Option to import MARC records.

Selecting the import MARC records option takes the administrator to the following se¥€ETE(if you
are within afolder on the My Publications tab, the MARC records will import into the current folder):
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| @Home & My Account. admin L Workspace *  * Administration E_]Logout |

Import marc file to: My Publications

Back to workspace

File: Browse_

S )

1. Allows the administrator to browse to the file to import on their personal file system.
2. Selecting the upload button will cause the MARC records igitren file to be imported

NOTEIt is recommended that usecheck that the MARC file is valid. A tool like MARC edit is very

helpful to validate records. To do this, open the file in the MARC editor then go te>tdalglate MARC
Records.

Uploading thefiles will bring up a screen like the following:

| @Home & My Account. admin L Workspace * 7 Administration = ﬁ_]Logout |

Upload Complete - The following publications were created:

Back to workspace

Leading
lArticles [The
Title adsorption of DNA onto unmodified gold nanoparticles
Content
Book
Mype
Other Titles

Description |Advisor: Lewis Josiah Rothberg. Includes vita and abstract. Thesis (Ph. D.)-University of Rochester. Dept. of Physics, 2009.
"The remarkable observation that single-stranded (ss) oligonuclectides (DNA) adsorb onto like-charged gold nanoparticles (Au-np) while double-stranded
DMNA (dsDMNA) does not was investigated by the use of binding kinetics. The transition enthalpy of the interaction between ssDNA and Au-np was
calculated using binding rate data from time-dependent fluorescence quenching measurements. We propose a simple electrostatic model based on
DLVO theory for the interaction. The model utilizes a van der Waals type attraction and predicts that ligands irreversibly bind to the surface of gold
nanoparticles. Electrostatic screening is achieved via Debye-Hu*ckel theory and the weak-overlap approximation. Experimental results are compared to
the peak binding transition energy calculated for 1:1 and 1:2 type salts from the model and show acceptable predictions for ssDNA, at low

|lAbstract  |concentrations of salt (up to 20 mM) but not for dsDNA nor for high salt concentrations. Shortcomings to the model are discussed. Enthalpy-entropy
compensation plots are used to investigate the role of the hydrophobic effect in the reaction. Exothermodynamic properties such as the change in
entropy and the change in enthalpy are compared to the known hydrophobic properties of the ligands. A classification scheme for salt ions is proposed
and the results roughly follow the Hofmeister series. Finally, binding kinetics using urea demonstrates an increase in transition enthalpy and entropy
and an increase in the binding time constant consistent with a weaker hydrophobic interaction. These results demonstrate that the electrostatic
interaction between DNA and gold nanoparticles is of little importance to the overall theory of interaction and the largest effects are from solvation
forces, specifically the hydrophobic effect”—-Leaf iv.

Wuthaor: [Person name id = 4009 familyName = null forename = Edward initials = null middleName = M. numeration = null surename = Nelson]
Contributors Dates(1979 - )

Publisher  [[Publisher id = 14 name = University of Rochester description = null]

E;f:ﬁgsr [ id = 562 name = Rochester, N.Y. letter code = null description = null description = null]
B:tbelmatmn [Date id = 7051 day = 0 month = 0 year = 2008 howr = 0 min = 0 sec = 0 fraction of sec = 0]
Keywords  |Biophysics:Nanotechnology.DMA screening assays
Identifiers
Series

[Extent type id = 3 name = Number of Pages description = null]: 1 online resource (xvi, 111 leaves)
Extents

[Extent type id = 9 name = lllustrations description = ]:ill. (some col.))

Language [ id =1 name = English description = is0639 1 = en is0639 2 = eng]

Leading
rticles
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This provides basic upload information and can be useful for viewing what was imp&eéztting the
Back to Workspace linkill show the uploaded publications; an example is below:

| 2% Home

£ My Account: admin

i Workspace ~ | Administration = ﬂ_] Logout |

Workspace for: System Admin

My Files

Path: /'

Search My Workspace Shared File Inbox (0)

My Publications /

Import MARC records

[C] Type

[l

O O 0O oom

Name =

Advancing porous silicon biosensor technology for use in clinical diagnostics

Description: Advisor: Liza Delouise. Includes vita and abstract...

Against pragmatic encroachment a defense of simple moderate invariantism

Description: Advisor: Richard Feldman. Includes vita and abstra...

Allocating indivisible goods normative and incentives issues

Description: Advizor: Wiliam Thomzon. Includes vita and abstra...
Analog readout methods for CMOS (Complementary metal-oxide-semiconductor) image .. 1

-0 New Folder

Version Properties Submit

1

1

1

Description: Advisor: Zelko Ignjatovic. Includes vita and abst...

Analysis of crawling waves and estimation of tissue elasticity
Description: Advisor: Kevin J. Parker. Includes vita and abstra...

Arts as collaborative inguiry re-defining and re-centering quality arts practice...

Description: Advisor: Joanne Larsen. Includes vita and abstract...

The adsorption of DMA onto unmodified gold nanoparticles

Description: Advisor: Lewis Josiah Rothberg. Includes vita and ...

9 Workspace Searching

After a while, you may find that you need to searchffles within your workspace To search within the

g2NJ aLlk 0SSz asSt SOl
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iKS

G{SI NOK

Uszer Help | Administration Help | Contact Us | About | Privacy Paolicy

d Create Publication

properties  Submit
properties  Submit
properties  Submit
properties  Submit
properties  Submit
properties  Submit

properties  Submit

&

Move @ Delete

Version Published
No
MNo

No

ag 22N] ALl OS¢

]
powered by r

| £ Welcome admin v

i Workspace ¥ | ° Administration v ﬂ_] Logout |

Workspace for: System Admin

Shared File Inbox (0}

My Files My Publications
Search:

“ Search

By enteringa word or phrasgthe systemwill perform a full text search against files, folders and

publications The example below shows a search for IR
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rplus - a repository | use
r irplus - a repository | use User Help | Administration Help | Contact Us | About | Privacy Policy
powered by r
| & Welcome admin * i Workspace v ° Administration « ﬁ_] Logout |
Workspace for: System Admin
My Files | My Publications Shared File Inbozx {0)
Search: |IR | » Search
Results for search: IR Total Number of Hits: 5 Total Number of Results: 5
Name Path Description Open Location
) The [R+ Administration Documentation My Publications/Older Publications/ Open Collection
# | |F_Plus_Admin_Manual. doc My Files! Open Folder
[# jr_plus_use_case_testing_doc.doc My Filess Open Folder
[ | ir_plus_admin_meeting_8_17_09_notes.docx My Filesfadmin meetings/ Open Faolder
[#  jr_plus_admin_meeting 8_17_09_agenda.doc My Filesfadmin meetings/ Open Folder

10 Researcher Pages

lfyouK @S 0SSy 3AAGSY awFcupil dBokets tidate BREsBarchdr Bageh A 1 A S & =
Researcher Page a great way to show off your work and give people access to your publications and
links to information on the websuch as links to your articles in online journhls also a handy way to

share specific filewith other users such as your Cahdother personal publicationfrom your

workspace

10.1 Accessing Researcher Page Tools

To access thResearcher Pageols, select the Researcher Page menu as shown bee{d ):
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@

' irplus - a repositary | use 1 Help | Contact Us | About | Privacy F’olicy
powered by r

| £ar Home £ My Account: ndsarr \ |7 Workspace + | Logout |

Files and Folders

Workspace for: Nathan Sarr
pa Researcher Page

My Publications ” Search My Workspace ” Shared File Inbox {0) |
Path: / - ndsarr / File system size : 8.28 MB
“@ New Folder -3 Add File [ add Files & Move © pelete ishare I3/ Publish
[ Type ~ Name Version File Size Properties Share Owner
D - gve:z'{ipﬂnn: Things | need to work on pr_opertﬁ
[ M admin-help pdf 2 414 MB properties 25 shareable ndsarr

This should take you to a screen like the following:
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Irpius - a re

2pository | use

1

r
A

/

Help | Contact Us | About | Privacy Policy

| @ Home :3 Wy Account: admin

powered by r

14 |-

v

System Admin Researcher page (Preview Page) : @

T~ BEEEGEIL e Research | Pictures | Links

OFF ©)ON

* | Administration «

@ Logout |

-—

\ Save
Title

Department({s) Create New Department

11

Research Interests

Humaniies
Institute of Optics

~

Jazz Studies & Contemporary Media
Linguistics

Mathematics

Mechanical Engineering

Modern Languages & Cultures
Music

Music Education

Music Theory

[

Field(s) Add New Field

American Literature -
Applied Anthropology

Computer Science

Counseling and Human Development | _
Macroeconomics 1
metadata, sofiware development

Modern intellectual, cultural, and polit.. |
Meurology

\ My Interests

Teaching Interests

12

N\

Search Keywords(comma separated values)

Phonetics/ Phonology

Semantics & pragmatics -

13

Campus location

Email

natesarr@gmail.com -

Fax

10

\
\
\

Save

The following is a description of the fields

N\

1. Preview Researcher Pageallows you to view what youresearcher Pageill look like tothe

world.

2. Tabs to managResearcher Pageformation:
a. Personal Informatiomg basic personal information about yoursés shown above).
b. Researcly files and folders you want to appear gour Researcher Page
c. Picturesg pictures for theResearcher Page

106 Page



d. Linksg links toother web pages; for exaple, if you run a blog, or have a namork
related personal web page.
3. Title¢ Professor, Dr., Provost, etc.
4. Departmentso whichyou belong
a. UseCitrlclickto select multiple entriesfiyou belong to more than one department
b. Add New Department allows yda add another department to the set of departments
in the dropdownlist, if your department is not already listed.
5. Fieldc field of studythat you are in
a. UseCltrlclickto select multiple entriesf you would like to have more than onelffi to
appearon yourResearcher Page
b. Add New Field allows you to add another fielih the dropdown list
6. Campus Locatiogyour officeaddress.
7. Phone Numbeg phone number where you can be reached
8. Emailg address you would likey appearon yourResearcher Page
9. Fax
10. Saveg select when you have finished entering user information
11. Research Interestswhatever you would like to say about your research.
12. Teachingnterests¢ whatever you would like to say about your teaching.
13. Search Kayordsc to help people find you when thesearch researchers
14. On/Offoption ¢ default isoff. By selectingOre your Researcher Pagsviewableto the publig
and will be indexed bgearch engines

10.2 Adding Research to your Researcher Page

Clickinghe Researchab should show the following:

r irplus - a repository | use Help | Contact Us | About | Privacy Policy

powered by r
| @ Home &. My Account: ndsarr L Workspace « ﬁ_l Logout |
Nathan Sarr Researcher page (Preview Page) : ©) OFF @ON

Personal Information IMI Pictures Links

Path: /'~ My Research/
1~
d New Folder ¥ New Link |[d Add file L[ Add Publication| | Move & Remove

[M] Type Name * Properties

v
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' irplus - a repository | use

The following is a description of the numbered items:

1. Actions to addnaterialsto your Researcher Page
2. Path to youResearcher Page
3. Current list oimaterials displayed on youresearcher Page

10.2.1 Adding a Folder

To add a folderglickthe add New Folder button. This should bring up a screen like the following:

' irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
| @ Home & My Account: ndsarr i Workspace ~ ﬁ_] Logout |

Nathan Sarr Researcher page (Preview Page) : © OFF @ON

Personal Information Research Pictures Links

Path: /'~ My Research/

@ New Folder| 8 New Link |3 Add file L Add Publication | =& Move © Remove
] Type Name * Properties
] - Software Research Edit

Enterthe folder name and description ardick Submit Thiswill create a folder in the current location.

10.2.2 Adding a link

To add a link to th&®esearcher Page the current location, select the New Link option. This should
bring up a screen like the following:
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Link Information

Link Name: University of Rochester

University of Rochester web site

Link Description:

http:/Awww_rochester_edu|

Enterthe Link Name and Link URL afidk Submit The description is optional.

10.2.3 Adding a File

Clicking theAdd Fle button will allow you to add files from your workspa® you can provide access
to files that have not been published into the reposito§lickingAdd Hle will take you to the following
screen:
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r irplus - a repository | use Help | Contact Us | About | Privacy Palicy
powered by r
#» Home Wy Account: ndsarr {7 Workspace v ogou
H £ Ny A t: nd Work Logout

Add files to Researcher

Back to Folders

/ 4 \

> ndsarr/ / My Research/
Add Personal Files and Folders Researcher Folder Information
Work Software Research
\ & _Add [# | ir_plus_admin_meeting_09_17_2010_agenda.doc & University of Rochester

Back to Folders

The following is a list of nubered items:

1. Back toyourresearcher folders

Current location in your personal files and folders

3. Current list of files and folders in your personal workspace that can be added t&kgsearcher
Page

4. Current locatior(in the directory, or folder, structure)n you Researcher Pag&Vhen you add
files to yourResearcher Pagéhey will be listed here.

5. Current list of infomation on yourResearcher Page

N

You can navigate to your files by selecting foldkaf hand side) For example ifdlick on the folder

namedworké G KS AONBSy gAtft t221 ftA1S GKS F2tft2gAy3Y

r irplus - a repository | use Help | Contact Us | About | Privacy Palicy
powered by r
: ome \ly Account: ndsarr = Workspace ¥ ogou
H S My A t: nd Waork: Logout

Add files to Researcher

Back to Folders

! ndsarr/ Work! ! WMy Research/
Add Personal Files and Folders Researcher Folder Information
Repository Work Software Research
& Add /= admin-help.pdf = University of Rochester

Back to Folders
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Selecting theéAddQink will add the file to the current location your Researcher Files and Folders

(column on the right) For examplgf | addir_plus_admin_meeting 8 17 09 agenda.dibevill look
like the following:

' irplus - a repository | use Help | Contact Us | About | Privacy Paolicy
powered by r

| @Hume & My Account: ndsarr L Workspace v E_]Luguut |

Add files to Researcher

Back to Folders

/ ndsarr/ Work/ ! My Research/
Add Personal Files and Folders Researcher Folder Information
Repository Waork Software Research

/= admin-help.pdf /= admin-help2 v 4——— 1

& University of Rochester

Back to Folders

You can alter the version by selecting thepdownassociated with the filenameh€& default is the
most recent file versiolil).

If you wish tonavigate to a nevilocation onyour Researcher Pagselect a foldelisted under
Researcher Files and FoldeFor exampleif d { 2 F (i 4 I NBwasvsdlacdths Pagetwould look
like the following(there are currently ndiles or links in the Software Research folder

' irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r

| ﬁHome &. My Account: ndsarr L Workspace * ﬁ_]Logout |

Add files to Researcher
Back to Folders
/ ndsarr/ Work! / My Research/ Software Research/

Add Personal Files and Folders Researcher Folder Information
Repository Work
& Add /=| admin-help.pdf

Back to Folders

10.2.4 Adding a personal publication

You can add a personal publicationdbigking theAdd Publicatiorbutton. This will bring you to a screen
like the following:
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lus - a repository | use Help | Contact Us | About | Privacy Palicy

powered by r

| {2 Hom

e £ My Account: ndsarr {= Workspace ~ | ] Logout |

LY © aw

Add publications to Researcher

\ Back to Folders 5
4
/v /= My Publications/ \ /=0 My Research/
Add Personal Publication Information Researcher Folder Information
Older Publications Software Research

LI The IR+ Administration Documentation admin-help

“ University of Rochester

Back to Folders

The following is a list dhe numbered items:

1.
2.

5.

Button to take yowback to your researcher files and folders

Current location in your personal publicateand publication foldersUse this display ttocate
the publication you wish tadd to yourResearcher Page

Current list of publications in your workspace, which ba added to youResearcher Page
Current locatior(in the folder structurepn you Researcher Pagéhisis where you add
publications to youResearcher Page

Listof information at the current location on yolResearcher Page

Selecting theAdd option next to the publicationwill add the publication to the current locatidn your
Researcher Files and Folders. For exanifle¢ KS Lwb | R¥ ®gzx § yf Shddekj2wllé
look like the following:

112| Page



' irplus - a repository | use Help | Contact Us | About | Privacy Policy
powered by r
1= workspace ¥ | ] Logout |

| ¥ Home £ Wy Account: ndsarr

Add publications to Researcher

Back to Folders

/ My Publications/ / My Research/

Add Personal Publication Information Researcher Folder Information

Older Publications Software Research

admin-help

LJ IR+ Administration Documentation 1| | g——— 1

LI The IR+ Administration Documentation

& University of Rochester

Back to Folders

You can altewhichversionis displayedisingthe dropdown The default is the most recent versiofl).

You can navigate to your publications in your personal workspace by selecting the folders. For example
AT &hf RS Nlistsaleotédthescréen @ill/1cdok like the followi:

r irplus - a repository e Help | Contact Us | About | Privacy Policy
powered by r
|7 Workspace ~ ] Logout |

| @ Home &. My Account. ndsarr

Add publications to Researcher

Back to Folders

/ My Publications/ Older Publications/ / My Research!

Add Personal Publication Information Researcher Folder Information

Last Year (2009 Software Research
admin-help

L IR+ Administration Documentation 1 -

& University of Rochester

Back to Folders

If you wish tonavigate to a differentocation on theResearcher Pagsee right hand side of scregn
select a foldename in the list of Researcher Files and Fold&sr examplefd { 2 Fd 6 NBis wS & S

selected the page would look like the followir(ghere are currently ndiles or foldersn i K S
w S a S HanErK £

4 z

a{2Fug
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irplus - a repository | use

@
l irplus - a repository | use Help | Contact Us | About | Privacy Policy
.
powered by [’
| £ Home £ My Account: ndsarr |= Workspace ~ = ] Logout |

Add publications to Researcher

Back to Folders

/= My Publications/ ' Older Publications/ /= My Research/ ' Software Research/
Add Personal Publication Information Researcher Folder Information

I Last Year (2009

Back to Folders

10.2.5 Removing Information from the Researcher P age

Select the files you wish to remove (1) and select the Delete butto ) TE¢, this does not delete
files or publications in your personal account, it only removes them from your Researcher Page).

®
' irplus - a repository | use Help | Contact Us | About | Privacy Policy
.
powered by |°
| £» Home £ My Account: ndsarr 1= Workspace v = ] Logout |

Nathan Sarr Researcher page (Preview Page) : © OFF ©@ON

Personal Information Research Pictures Links

Path: /'~ My Research/

% Move @ Remove ¢ |

"0 New Folder| 8 New Link |2 Add file L] Add Publication

| Iype Name * Properties

£ A admin-help [v2]

& IR+ Administration Documentation[v1]

[ = Software Research Edit
University of Rochester -

= o u of web site m
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10.2.6 Adding Pictures

To add picturesslickthe Pictures Tab. This should bring up a screen like the following:

L |
' irplus - a repository | use Help | Contact Us | About | Privacy Policy
[ ]
+ powered by n
| £ Home | £ My Account ndsarr | | Warkspace ¥ | £ Logout |

Nathan Sarr Researcher page (Preview Page) : ©) OFF @O0ON

| Personal Information || Research |w

Pictures

There are currently no researcher pictures.

To add a pictureslick theUpload Picturdutton. This will bringip a screen like the following:

The following is a list of the numbered items:

1. File upload box allows you to browse to the file you wish to uplaad
2. Primary Picture; tellsthe system this is the first picture you want shown whesoplevisit your
site.

Selectingand uploading a image filewill result in a screen like the following:
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' irplus - a repository | use

@
' irplus - a repository | use Help | Contact Us | About | Privacy Policy
-
powered by r
| {3t Home £ Wy Account: ndsarr 1: Workspace ~ m Logout |

Mathan Sarr Researcher page (Preview Page) : O OFF @ON

Personal Information Research Links

Upload Picture

Pictures

Pictures

Primary Picture

Delete Picture

You can upload as many pictures as you like.

10.2.7 Adding Links

If you would ke to have speal link appear witlyour personal informatiomather than in your research
section(left side of the Researcher ga rather than the right siden the display the public seeg)or
example links to @ersonal web siteyourdepartmenQ & ¢ S daelated depagnéhts; youcan add
themusingthe Links tab. The screen should look like the following:

]
' irplus - a repository | use Help | Cantact Us | About | Privacy Palicy
[ ]
powered by r
| ﬁ Home & My Account: ndsarr i’ Workspace « Q_J Logout |

Nathan Sarr Researcher page (Preview Page) : ©) OFF @ON

Personal Information Research || Pictures

Add Link

Move Name URL Description Remove

To add a linkclickthe Add Link button. The screen shdielow shows an example where two links have
been added
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' irplus - a repository | use

®
' irplus - a repository | use Help | Contact Us | About | Privacy Policy
]
powered by r
| _@ Home £ My Account: ndsarr i Warkspace = ﬂ_] Logout |
Nathan Sarr Researcher page (Preview Page) : © OFF @Q0N
Personal Information Research || Pictures
Add Link
Move Name URL Description Remove
? - University of Rochester http:/fwww.rochester edu @ Remove
Y
IR+ website http:/fcode_google.com/pfirplus/ @ Remowe

e

Selecting the up and down arrows allows youyptd the linksin the order you wan{1). You can also
remove links by selecting the remove link (2).

10.2.8 Adding a published publication

You may want to add a publication that exists in the repository. Thidpnavigate to the publication

you wish to add (See section 3.1 on Browsing). Once you have found the publication you wish to add
you should see an option (1) like the following at the bottom of the publicatitwig} you must be

logged in):
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\ /I My Research/ 4‘—/

rplus - a repository | use

| @Home & My Account: natesarr L Workspace = E_]Logout

UR Research > River Campus Libraries >
IR+ Administration Documentation

ltem Status: Publicly Viewable

URL to cite or link to: http://hdl.handle.net/1853/15471

Edit Publication Withdraw Publication Add New Version Add to Researcher page 4/

[ |R_Plus_User_Manual.docx 7.53 MB (No. of downloads : 0)
Download Status: Publicly Viewable

Contributor(s):
Nathan Sarr - Author

License Grantor / Date Granted:
MNathan Sarr / 2011-08-01 14:25:20.777 ( View License )

Date Deposited
2011-08-01 14:25:20.777

Submitter:
MNathan Sarr

All Versions

Thumbnail Name Version Created Date

IR+ Administration Documentation 1 2011-08-01 14:25:20.777

Sdecting the button will take you to a screen like the following:

r irplus - a repository | use Help | Contact Us | About | Privacy Palicy
powered by r

1= Workspace » | ] Logout |

| {3 Home £ My Account ndsarr

Add Institutional item to Researcher

3

‘ Add | Institutional item Researcher Files and Folders

& Add IR+ User Manual

Software Research

/= admin-help
LI IR+ Administration Documentation

= University of Rochester

nvd

The following is a list of the numbered items:

Publication to add to your researcher page

Add button to add the publication to the current location in you resedottiers
Current location in your researcher page folders

Listing of information currently in your researcher page

PwOpNPRE
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Selecting the add button witlause the publication to be added and take you to the location added in
your researcher page folders as showeidw:

8]
r irplus - a repository | use Help | Contact Us | About | Privacy F'ollcy
powered by |

| ﬁHome &Myr\ccount:ndsarr ﬂj‘Workspacev QJLogout |

Nathan Sarr Researcher page (Preview Page) : @ OFF () ON

Personal Information Research Pictures Links

Path: /'~ My Research/

-2 New Folder 8 New Link E&Add file LI pdd Publication = Move © Remove

Name ~ Properties

admin-help [v2]
IR+ Administration Documentation[v1]

IR+ User Manual

m
o

Software Research

University of Rochester

Description: University of Rochester web site

B EO0EO O
®[=;E.‘r'§

m
S
=

10.2.9 Previewing your Researcher Page

To preview youResearcher Pagelickthe Preview Researcher Page link. This should show you a screen
like the following:
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The following is a description of tmeimbered items:

1. If the Researcher Page OFFt will notify youg only the owner can see theesearcher Pageit
isOFF

2. Researcher Picturethis shows the picture you uploaded.&lf2 dz K| @Sy Qi dzk} 2+ RSR
silhouette is shown

3. Researcher Informatioq all researcher informatiogou haveentered is shown.

4. Linksyou haveentered

5. Researclboxg list of publications, etc., that you have added to the page.

6. Link to toggle back to edit mode.
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